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Employee Name
Department
Transportation ExpensesCheck the appropriate boxes and record the estimated miles or cost for each mode of transportation to be used. For personal car, only estimated miles are necessary
Miles
Estimated Cost
N/A
N/A
$
$
$
Meal/Food ExpensesCheck the appropriate box; enter the number of days and the daily per diem amount. Per Diem rate table: M&IE Per Diem Rates
Estimated Cost
# of Days
Cost Per Day
$
$
$
Lodging Expenses
Hotel/Motel Name
Cost Per Night
# of Nights
$
Estimated Cost
$
Amount
Miscellaneous ExpensesCheck the appropriate boxes and record the estimated cost for all applicable miscellaneous expenses.
$
$
$
$
Amount
Business Justification for Travel
Submit for Authorization
For Department Head Use Only
Approved by
City of Hamilton
Travel Authorization Form
Date of Return
through
Date of Departure
Please note, these are the dates that you will be leaving and returning from the trip. These should include the  travel days in addition to the class/conference/meeting dates.
Registration Fee
(Cost of Course/
Conference/Meeting)
Travel Authorization
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	TextField3: I would like to attend the Esri User Conference July 20-24, 2016, in San Diego, California. It’s the best way to ensure we’re getting the most from our GIS investment. For five days in one place, this conference provides up to 16 hours of Esri software training, hundreds of user presentations that share best practices, and opportunities for me to get our specific technical questions answered by Esri staff. It also includes vendor and map displays from around the world and special interest group meetings that will connect me with GIS users from our region and industry. Over 15,000 professionals across industries attend the UC, representing nearly every commercial sector, government organization, and non-profit field. This abundance of user‐to‐user communication opportunities is essential for learning about real-life GIS experiences, best practices, and tips. This is an especially important year for me to keep up with changes in geospatial technology because of rapid advancements in the field. GIS is becoming more powerful and accessible, and I need to know how we can leverage its capabilities to make the most of our resources and keep up with our peers.I am presenting at the conference along with Woolpert on the impervious surface mapping project
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