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Architectural Conservation/Historic Design Reviewaid

Policies & Procedures

A.

The Historic Design Review Board will have arsiakance role to property owners
wherever possible. When a property owner's plans contrary to Department of
Interior Standards, the legislated criteria for Bbdecision making, or the “Guidelines
For Decision Making” as developed by the Historiesigjn Review Board, the Board will
attempt to work with the property owner to a mut@solution.

The Board recognizes four classifications of megtin

1. Reqular Meetings— meetings held for the purpose of reviewing rstgiegfor

Certificates of Appropriateness and other busimesgsiiring official Board action.
Unless otherwise determined by Board action or @sdm of the Chair, Regular
Meetings of the Board will be held the first Tuegdéé every month at 4:30 p.m. in a
public location. Meetings may be cancelled dua tack of requests/business for the
Board. Regular Meetings will be open to the pulaind official minutes will be
taken.

Working Meetings — meetings held for the purpose of obtaining temdin
information and/or the discussion of technical infation in an effort to:

a. Establish/refine decision making standards anddbcips used by the Board;

b. Assistin the public education/information effololg the Board; and/or;

c. Assist the Board in the performance of other dutetined/required by the
legislation.

Working Meetings will be called as needed by thegoor by the Chair. Working
Meetings are not required to, but may be openeqtiblic.

. Special Meetings- meetings called for the purpose of considerper&l requests for

a Certificate of Appropriateness or special worms identified by the Board.
Special Meetings may be requested by any Board reeortthe Secretary. Special
Meetings require advance approval of the BoarderGhair and will be called only
for those items/requests specifically outlined he tmeeting request. Special
Meetings will be open to the public and officialmates will be taken.

4. Emergency Meetings meetings called for the purpose of handling mierency

requests only. These meetings may be requestegnpyBoard member or the
Secretary. Emergency Meetings require advanceoappof the Chair and will be

called only for the items/requests specificallyliogd in the meeting request. The
record of actions/discussions undertaken by thedatan Emergency Meeting will
be entered into the official minutes of the nextgilar Meeting as part of the
Secretary’s Report. (examples are fire, acts tfreaetc.)



C.

The Board will recognize four classifications ofjuests:

1. Regular requests- requests involving no special time constraintsextenuating
circumstances. The legislated thirty (30) day tleador consideration is the only
constraint (Ordinance No. EOR2005-7-71).

2. Special requests requests involving special time constraints.eSehrequests either
cannot wait for the two weeks between regular boawektings or must take
advantage of immediate or unusual circumstancesecklto the maintenance/repair
of a property in the district.

3. Emergency requests requests involving immediate threats to, or ingieg danger
of, a property in the district. The request mustdealt with immediately. These
cases will usually involve fire or nature relatedidents.

4. Minor project requests requests submitted for one or a combinatiomeffollowing
items only:

a. Replacement of exterior architectural elements eihct duplicates made of
the same material as the original elements.

b. The repainting of a property in its existing colg®vided the existing colors
have been previously approved by the Design Retéieard.

c. Reroofing a structure provided:

I.  No building permit is required for the roofing peoj.

ii. The structure will not be visibly altered on thetexior by the reproofing
process. (For example, a proposed change in rdof tmr the purposes of
this definitionwould not be considered a minor project.)

iii. The structural integrity will not be altered. (Fexample, a change from a
slate roofing material to an asphalt shingle rapfimaterial is an example of
alteration in integrity thatvould not be considered a minor project.)

On minor project requester a Certificate of Appropriateness, the Secketarthe Board
will have authority to issue, deny, or postponeuasse on behalf of the Board.
Decisions made on such requests will be reportethéoBoard at the next Regular
Meeting as part of the Secretary’s report. Nothmghis policy should be construed to
deny the Secretary the opportunity to present anproject request to the Board.

In considering a request for a Certificate of Apprateness, the Board may use the
Secretary of the Interior's Standards for Rehalibin augmented by the technical
support information published in the preservationef8 Series prepared by the U.S.
Department of the Interior (the Technical PreseovaGeries Division), authors of the
Standards. Additionally, the Board will use thiesta in the Historic District Ordinance
(Section 1126.00 et. seq. of the Hamilton City ZgnCode) for decision making where
such criteria is stated, and/or the “GuidelinesDecision Making”, as developed by the
Design Review Board.



The Board reserves the right to develop/rewritecigepolicies and/or standards for
decision making on events, requests, productspostouction/rehabilitation techniques
as needed. The Board also reserves the right tableh standards based on local
experience with specific architecture/constructiothin the district. These standards for
decision-making will be outlined in separate iterstihgs in the publication of the

Board’s “Guidelines for Decision Making”.

The Board will follow the compliance process ouglinbelow:

1. Compliance with issued Certificates will be detered by the Board following
inspections of the properties for which Certificateave been issued. Inspections
will take place as staff/board members time permitsvill be initiated through the
receipt of a complaint/request of the general publi

2. In all cases where the Board determines that timastef an issued Certificate of
Appropriateness have not been met, the propertyeowril be informed that he/she
has fourteen (14) days from the date of writtenfication of Board action in which
to bring the property into compliance.

3. If compliance cannot be attained within the fount¢®4) day period note above, the
Board will permit the property owner to submit atten plan to bring the property
into compliance. Such written plan will be reqdifgy the Board within the original
fourteen (14) day compliance period noted in it&hdbove. The submitted written
plan will be reviewed by the Board for approval éodefined compliance period, and
the property owner notified of the Boards decisiowriting.

4. The Board will consider the process outlined irmité3” above as the attempt to
“reconcile differences” specified by Section 112Z6& the Hamilton City Zoning
Code.

5. Failure to bring a property into compliance with &sued Certificate will be
considered by the Board as equivalent to work vatreo Certificate; the matter will
be referred to the City Law Department for apprajgrilegal action to enforce the
ordinance.

Requests for a Certificate of Appropriateness niesfiled in writing by the property
owner either on an approved application form orléiter. The Board reserves to the
right to:

1. Postpone any request received by letter due tock @ sufficient detailed
information until such information is provided blget owner as requested by the
Board.

2. Postpone any request filed without a written andmnpleted approved application
form.

3. Extensions of time may be granted with the mutwaisent of the applicant and the
Design Review Board.



The Secretary is authorized to reissue CertificateSppropriateness in full as originally
approved for work that is not completed within #ve-month limit of the Certificate, not
to exceed an eighteen month period.

Guidelines for Decision Making

The guidelines on the following pages are a supeféno the requirements of Section 1126.00
of the Hamilton Zoning Code. The guidelines are thsult of either a direct development
(where the code is silent or needs clarification)as a result of requests/situations that have
come before the Board for which a guideline wasdede Unless otherwise stated on the
following pages, the overriding guideline beyonasé required by the ordinance, is that a
property should retain as close to an original apgrece as is possible using materials that match
the original.

Exceptions to the above guidelines will be congdeon the merits of individual cases as
requests for exceptions come before the Board. réVveceptions are granted, the reason for the
exception will be recorded in the official minutgsthe Board.



Demolition Requests

Requests for Certificate of Appropriateness for digion will be granted or denied based on the
Board’s evaluation of the following considerations:

A. Are the criteria of Section 1126.00 of the Hamil@@oning Code permitting demolition
able to be met?

1. Is the property inherently inconsistent with otpeoperties in the affected area of
the district?

2. Is the property void of features of architecturadi/@r historical significance?

3. Is there a reasonable economic use for the propsrityexists or be rehabilitated?
4. Is there any feasible and prudent alternative toalgion?

5. Has deterioration of the property progressed to ploent where it is not

economically feasible to rehabilitate the property?

B. Is the property individually significant or is itag of a cluster/thematic significance
based on events or architecture?

1. Is the property on the city survey?
2. Is the property on a non-city significance list?
3. Are there features of architectural or historicngfigance about the property site

that will be affected by the demolition?
C. Is the property not savable considering each ofdhewing?
1. Cost of rehabilitation compared to potential markadtie after rehabilitation.
2. The property poses a significant health and/oripgafety threat as documented

by a governmental agency or expressed throughenriteighborhood sentiments
on file with the Design Review Board and/or a goweental agency.

D. Is the property marketable?
1. How long has the property been actively marketddrbehe request?
2. Is the property owner willing to place the propedy the market prior to the

granting of the request?
E. Will the effect of demolition be positive orgadive?

1. on the immediately adjacent properties;
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2. on the street;
3. on the district?
Has moving the building been investigated? ésféasible option to demolition?

What is the reason for the request? (in ordenpbrtance value)

1. Deterioration of the property
2. Expansion of an existing business — exclusive dfipg
3. Creation/development for a new business — exclusiyarking

4, Parking needs

Any property ordered for demolition by the CgyCourt system is exempt from Design
Review Board review.



Fences

Requests for Certificates of Appropriateness invgvfences will be treated by the Board as
follows:

A. Requests for chain-link fencing that may be bisifrom a public right-of-way will be
denied as inappropriate for the district

B. In extraordinary cases, the Board may approeaeriktallation of chain-link fencing with
the following constraints:

1. The property owner proves to the Boards satisia that alternative fencing has
been investigated and is not able to meet the fagetthe fence as such need is
outlines by the property owner in the request.

2. If approved, the fence is hidden from publiewiby an evergreen hedge or
comparable shrubbery that is maintained year ratradminimum height equal to
the height of the fence. Additionally the fencep@nted a dark green or black to
mitigate its appearance.

C. A privacy fence will generally be approved ie tlear yard of a property if it is not
extensively visible from a public right-of-wayf d privacy style fence is visible from
public right-of-way, the finished side of the fenmust face the right-of-way and the
Board may impose installation/set back conditifmmsapproval.



Garages / Garage Doors

Requests for Certificates of Appropriateness inN@wnew construction/replacement of garage
doors will be treated by the Board as follows:

A. Replacement garage doors will replicate, asechsspossible, the existing garage doors in
design and material.

B. New/replacement garage doors that cannot rdplieaisting doors will have a multi-
paneled design.

C. Garages should be painted in a color scheme thaplooents the principal structure.
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Gutters

Requests for Certificates of Appropriateness inmgwew construction/replacement of gutters
will be treated by the Board as follows:

A. Every effort should be made to repair/recongtexsting box, trough, or other original
gutters with original materials to retain the omigli construction and appearance.

B. The following relining materials may be subggual for original metal linings if the
existing metal is proven to be beyond repair:
1. Rubberized rolled roofing material
2. Polyester rolled (“rubber”) roofing material

C. Tar (aka “pitch”, “coal tar”, etc.) patching ofiginal gutters will only be approved if

such “repair” efforts had been undertaken on thep@ry prior to 1/1/86, and is
subsequently requested as a “temporary” repail amermanent improvement is made.

D. If the existing gutters are proven beyond sawngd a bypass system is necessary, one of
the following reconstruction methods may be appdov®ypass System Type Il is the
preferred method. All architectural details renmwkiring bypass installation must be
reinstalled or replaced.

Bypass Type I

Add plywood

felt paper &
shingles

a o=
A
Repair Soffit

Bypass Type II

\ - 7

T '

1. Bending of flashing 2. Installation of new supports 3. Reattachment of flashing 4. Installation of copper gutter
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Insulation

Requests for Certificates of Appropriateness invgvinstallation of blown-in insulating
materials should not change the external appearrtbe house.
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New Additions to Existing Structures

Requests of Certificates of Appropriateness invg\additions to existing structures will be
treated by the Board as follows:

A. The height of any addition will not exceed thghest point of the existing original
structure for which the addition is proposed.

B. The finishing material of the exterior of anyd&tn will match the finishing material of
the existing original structure so as to blend Bsaly as possible with the finished
appearance of the original structure.

C. Window and door dimensions, style, and placenretihe addition should replicate the
dimensions, styles, and placement of those in tiggnal structure.
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New Construction

Requests for Certificates of Appropriateness inmgwew construction will be treated by the
Board as follows:

A. Height requirements for new construction in Bistrict will be as follows:

Ne N8 PES

1. If located in the center of a block, the nerudure will not exceed the average
height of the principal structures on either sitlehe new construction site.

2. If located on a corner, the new structure wit exceed the average height of the
principal structures on each of the sites immebiasdjacent to the new

construction site.

3. If immediately adjacent site(s) is/ (are) vacahe new structure will not exceed
the average height of the principal structureheaffected block.

B. The front of any new construction will be setb#&om the street the exact same distance
as the front of the structures on the immediatéijp@ent properties, unless documented
evidence can be presented to prove that the fratitafrthe original structure on the site
was closer of farther from the street than the fromll of the structures on the

immediately adjacent properties.

LOT LINES 7

¥
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For the purposes of this section, if the proposasl construction has a porch, the furthest
forward point of the porch structure will be coresield the front of the structure that must
meet set back requirements.

Existing side and rear yard requirements inHhaeilton City Zoning Code will apply to
new construction in the District.

Windows and doors for new construction in thetbct will conform to the following:

1. If located in the center of a block, windowslatoors of new construction will
conform to the average window and door dimensistyges, and locations of the
principal structures on either side of the new tmasion site.

2. If located on a corner, windows and doors of menstruction will conform to the
average window and door dimensions, styles, andtitmts of the principal
structures on immediately adjacent sites.

3. If the immediately adjacent site(s) is/(arefardt, windows and doors of new
construction will conform to the average window ahabr dimensions, styles,
and locations on the principal structures in tHecéd block.

The exterior finishing material on new constimctwill match the original exterior
finishing material that is found in the block affed by the new construction. (For
example, if 4” pine lap siding, red smooth faceatiyrand orange rough faced brick all
exist as finishing material in the block affectey the new construction, one or a
combination of these finishing materials only via# accepted as a finishing material on
the new structure.)
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Painting — Color Approval

Requests for Certificates of Appropriateness invgj\the painting of a property and/or the color
selection for the same will be treated by the Boarthe following manner:

A.

The Board may use the following publicationsreference base for decision making on
color applications.

1. A Century of ColgrRoger Moss, American Life Foundation, 1981.

2. Victorian Exterior DecoratigrRoger Moss and Gail Winkler, Holt & Co., 1987.

The Board may also take into consideration te@inidormation that may be available
locally, through the Ohio Historic Preservation iGéf and paint sampling research from
the property in question.

The Board will attempt to provide correspondoajor matches by paint company trade
name to the basic reference colors approved thrduglpublications listed in Item “A’
above.

For technical items not covered above, the Buaaltdely on the following:

1. Preservation Brief No. 1&xterior Paint Problems on Historic Woodwptk S.
Department of the Interior, Technical Preservagemnvices Division, 1982.

2. The Old House Journadublished by OHJ Inc., New Jersey, June, 1986.

As staffing permits, the Board will attempt twopide a record of colors other than those
listed in the reference publication that have begproved under selected circumstances.
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Parking Lots

Requests for Certificates of Appropriateness invgparking lots will be treated by the Board
as follows:

A. Certificates issued for the installation of nparking lots will require the following:

1. A landscape buffer will be installed and mamed between the sidewalk and the
first parking space.

2. The required landscaped buffer will consisaofevergreen hedge maintained at a
height of at least 36 inches and consist of a depthal to the front yard of the
immediately adjoining property.

3. The screen wall required by the City code betwparking lots and residential
property will not extend beyond the actual frontlived the adjacent residential
structure. The composition/material of the screell way be specified by the
Board.

B. The Board reserves the right to attach landsbajffering requirements as a condition for
approval of the reconstruction/surfacing or restirfg of existing parking lots.

C. Scaled plans of parking lot proposals with detbiandscaping and screening layouts will
be required with a request for a Certificate.
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Shutters

Request for Certificates of Appropriateness invadvihe installation of shutters will be treated
by the Board as follows:

A. A request for shutters will be approved onlyhi¢ following criteria are met:

1. There is evidence on the building that shuttiisexist at one time (i.e. brackets
still exist, or coloration on the building indicata one-time presence of shutters).

2. There is no evidence on the building per saly diven the environment the
building rests in and its style, it is reasonabl@ssume shutters may have been a
part of the building. In this circumstance, histophotos of the area in question
and architectural reference sources may be usedaking a determination of
approval/denial.

B. If approved, actual shutter installation mustetnhe following conditions which will be
considered a part of the issued Certificate of Appateness:

1. If original hardware is present, the shuttecapable of being opened and closed
over the window.

2. The shutters are to be made of a material mlosely related to the original
shutters, or to a typical shutter of the architeadtyperiod/style in question (i.e.
wood)

3. The shutters are to replicate, as closely asible, the appearance of the original

shutter or a typical shutter of at least one offtilewing:

a. the architectural period of the property
b. the architectural style of the building arelvitindow openings
C. the typical shutters of the immediately adpacarea of the district in

which the property is located

4, The shutter is sized correctly for the windgeening it is designed to cover (i.e.
not longer, shorter, or wider than the full windopening).

C. For items not covered above, the Board may tefé¢he U.S. Department of the Interior

(the Technical Preservation Services Division), @leio Preservation Office, and/or
references from the above.
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Siding

Requests for Certificates of Appropriateness invgvthe application of aluminum, vinyl
aluminum, vinyl, or other siding material not ongl to a property or the historic district will be
treated by the Board as follows:

A. Application of a non-original siding material # property will be approved only as a
measure of last resort and when extenuating cirtamass justify the application. If non-
original siding material is approved, the Board lwidentify the extenuating
circumstances in its official minutes. (Examplerefidamage to an entire side of a
structure would be an extenuating circumstance.)

B. A copy of Preservation Brief No, &luminum and Vinyl Siding on Historic Buildings
(U.S. Department of the Interior, Technical Preagon Service Division, 1984) will be
made available to every property owner considemaglesting a Certificate for
aluminum, vinyl, or vinyl aluminum siding once tB®ard has been made aware of the
desire by the property owner and before the redgioesCertificate is considered by the
Board.

C. The Board will not approve the application afisg materials over brick.

D. In all cases involving the application of nongamal siding material, the Board will
require an actual sample of material(s) and a evrittontract proposal for installation
before approval will be given.

E. If approved, the new siding material must hameappearance as close to the original
siding as possible and have a minimum thicknegs0dfinch. It is understood that this
requirement will generally preclude the applicata@nvery wide sidings, vertical sidings
in 4 x 8 panels, and raised wood-grain “look” sgin

F. The Board may require certain application meshaxad/or materials to mitigate the effect
of the new siding on a property and/or its environs

G. New products will be treated as such by the &oand may be approved on an
experimental basis, after any one or more of tHeviang:

1. Review and/or investigation of the manufactsrespecification/claims for the
product.
2. Consultation with the U.S. Department of Irderi Technical Preservation

Services Division.
3. Consultation with the Ohio Historic Preservatffice.

4. Consultation with other preservation/design wossions, contractors, and/or
architects who may have experience with or knowdeaofgthe product.

19



H. For technical items not covered above, the Boaay rely on Preservation Brief No. 8,
Aluminum and Vinyl Siding on Historic Buildings (Tknical Preservation Services
Division, the U.S. Department of the Interior, 198%e U.S. Department of the Interior,
the Ohio Historic Preservation Office, and/or referes from the above.
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Roofs

Asphalt Roofs

Dimensional roofing is preferred in all cases.

Slate Roofs

Requests for Certificates of Appropriateness invg\slate roofs will be treated by the Board as
follows:

A. Every effort should be made to repair/save aigimal slate roof for the following
reasons:
1. The color, texture, and design of a slate oooftribute significantly to the overall

architectural appearance of a structure and its@m.

2. Specific slate roofing products/designs/inataldh methods may be indicative of
significant architectural periods/design developtaeavithin the district.

3. Slate roofs have the longest life of any rogfmaterial.

B. Requests for slate roof replacement must inclirgefollowing conclusive information
from the property owner:

1. Evidence that alternatives to complete slaté replacement were explored by
the property owner with contractors/individuals whedgeable in, and qualified
to work with, slate roofing.

2. Evidence of the need for slate roof replacemenuritten form submitted by
more than one source experienced in slate roofs.

C. The Board reserves the right to complete an ite iavestigation of the need for
replacement by the Board itself or its designatergo rendering a decision to issue or
deny a Certificate.

D. If replacement of a slate roof is approved tiewing will apply:

1. The Board will give priority consideration teplacement of the existing (old)
slate roof with a new slate roof as close in desigd color to the original as
possible.

2. If the cost of replacement under consideratith above is proven to be

prohibitive to the property owner, the Board mayrawe/specify an acceptable
alternative roofing application/material. Everyaftfwill be make to minimize the
impact of such and approval on the structure,ritsrens, and/or the district.
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The Board may require that the existing (oldates be saved by the
owner/contractor and be given/sold to a third padtfor-profit for future use in

city preservation efforts.
For technical items not covered above, the @oaay rely on Preservation Brief No. 4,

Roofing for Historic Buildings (the Technical Pression Service Division, U.S.
Department of the Interior, 1978), the Old Housardal (December, 1975), the Ohio

Historic Preservation Office, and/or reference fribvm above.
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Windows

Request for Certificate of Appropriateness involvivindows will be treated by the Board as
follows:

A. All windows on a structure will be consideredrtpaf the exterior features of that
property.
B. The following items will be considered a crifigeart of the exterior architectural/design

elements that should not be altered on a structure:

1. The specific location of each individual window

2. The specific style of each individual window.

3. The specific dimensions of each individual vand

4. The specific treatment of the framing for eaxhvidual window.

5. The specific design of each individual window.

6. The relationship of the above elements andlated elements for each window

in the overall window treatment/design of a struetu

C. Certificates for window replacements may be appd if the existing window is
demonstrably beyond repair.

D. If approved, replacement windows will conformthe following:

1. The replacement window must match the existimglow with regard to location
on the structure.

2. The replacement window must match the existimglow style.

3. The replacement window must match the existimglow dimensions.

4. The replacement window must match the existimglow design.

5. The replacement window should match the exjstimindow in material

composition (example: existing window is made frqgume, the replacement
window should be made from pine)

E. Filling in or covering up windows, transomsvents is not allowed.
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