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Pat Moeller 
Mayor 

 

     Carla Fiehrer  Matthew Von Stein     Kathleen Klink             Rob Wile            Robert Brown          Timothy Naab                
          Vice Mayor         Council Member          Council Member          Council Member         Council Member           Council Member 

 

Call to Order  
 

Offering of Prayer – Rob Wile    
 

Pledge of Allegiance 
 

Special Presentations by City Council or the City Manager/ Proclamations/ Verbal Reports 
1. HYPE presentation by Paige Patton-Radel 

2. Butler County Metroparks presented by Jonathon Granville 

3. Hamilton Riverfront Remix presentation by Butler Tech Student of the Arts Students 

4. Employee Performance Plan presentation by Director of Human Resources Timothy 

Werdmann  
 

Audience of Citizens 
Individuals who wish to make comments regarding items scheduled on the Agenda may speak during this part of the agenda or 

may reserve the right to speak specifically when that item is up for a vote on Council floor. Individuals who wish to speak 

regarding items not specifically scheduled may by do so at this time.  All individuals who intend to address City Council are 

required to sign in at the table in the back of the room. Each speaker is allowed 5 minutes.  
 

Consent Agenda  
The Consent Agenda is intended to allow the City Council to spend its time and energy on the important items on a lengthy 

agenda. Staff recommends approval of the Consent Agenda. Anyone may request an item on this calendar to be "pulled" off the 

Consent Agenda and considered separately. Agenda items pulled from the Consent Agenda will be considered separately under 

Pulled Consent Items. 

 Approval of Minutes  

 All Staff Reports 

 Receive and File 

 Committee of the Whole Report (Includes all Caucus Reports)  

 Informational Report – Regarding the January 2016 Financial Report 

 Informational Report – Regarding the January 2016 Investment Report 

   

Caucus Agenda February 24, 2016  
 

1. Recommendation relative to a Liquor Permit Transfer from Mehreet Investment LLC dba High 

Street Food Mart to Naeem LLC, dba High Street Food Mart 

2. Recommendation relative to the Record Plat for Gardner Ridge, Section One, Block B 

3. Recommendation relative to Change Order #1 - Contract #15-12 “Tree Trimming” (Asplundh Tree 

Expert Co.) 

 

Public Hearings 
 

5. A public hearing regarding amending, transferring and appropriating up to $125,083 of 

Fiscal Year 2013-2016 Community Development Block Grant (CDBG) Program Funds.  



 

 

City Council – Regular Meeting 

February 24, 2016 @ 6 p.m. 

345 High Street 

Hamilton, OH, 45011 

 

Page 2 of 3 

 

Council Actions Pertaining to Legislative Items: 
 

Pending Legislation: 

6. An ordinance approving the sale and purchase of certain real property located within the 

City of Hamilton, Ohio’s Urban Renewal Area (1101 and 1083 High Street). (Second 

reading).  
 

7. An ordinance amending and supplementing Schedule “A” of the City’s Classification and 

Compensation plan, as set forth in Ordinance No. EOR2016-1-4, adopted January 13, 

2016, adding the classification of Budget and Evaluation Manager. (Second Reading).  
 

8. An ordinance amending and supplementing the Codified Ordinances of the City of 

Hamilton, Ohio by adding thereto new Subsection 193.13(e), relative to the transient 

occupancy excise tax. (Second reading).  

 

9. An ordinance amending, transferring and appropriating up to $125,083 of Fiscal Year 

2013-2016 Community Development Block Grant (CDBG) Program Funds. (Second 

Reading).  
 

10. An ordinance approving a request for a conditional use to allow the establishment of an 

automobile service and minor repair facility (i.e. Convenience Store/Gas Station) to 

operate on property zoned B-2 Community Business District located at 1316 & 1320 

Grand Boulevard (Shane Jones, Applicant). (Second Reading).   

 

New Legislation:  

11. An ordinance amending section 179.01 of the Codified Ordinances of the City of 

Hamilton, Ohio, relative to employment besides City service, and repealing existing 

section 179.01 thereof. (Two Readings).  
 

12. A resolution authorizing and directing the City Manager to execute a contract with the 

Ohio Department of Transportation relative to Hamilton Bridge Rehabilitation Project PID 

91784. (BUT South D Street 00.48).  

 

Audience of the City Manager  
 

Audience of City Council 
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Executive Session 
 

Adjournment  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
The City of Hamilton is pleased to provide accommodations to disabled individuals and encourage their participation in city government.  Should special accommodations 

be required, please contact the City Clerk’s office at 513-785-7074 (24) hours before the scheduled meeting.  



 

 
 

 
 

Informational Report 
February 24, 2016 

 
 
 

City Council Meeting Informational Report 
 
 
 
TO: The Honorable Mayor and Members of the City Council 
 
FROM: Tom Vanderhorst, Finance Director 
 
RE: February, 2015 MONTHLY FINANCIAL REPORT TO COUNCIL 
 
 
Dear Mayor and Members of Council: 
 
This report is provided for your information and requires no City Council action. 
 

 

Related Strategic Goal(s) 
 Increase residential property values by CPI + 5% 
 Decrease vacant residential structures by 30% (1,000 total) 
 Add 2,000 new jobs 
 Realize $150 million of new private industrial/commercial investment 
 Generate $20 M in investment for recreational amenities with $10 M around the Great Miami River 

 Engage 50,000 participants annually in special events, arts and recreation activities 
 General operations / Government Business 

 



















 

 
 

 
 

Informational Report 
February 24, 2016 

 
 
 

City Council Meeting Informational Report 
 
 
 
TO: The Honorable Mayor and Members of the City Council 
 
FROM: Tom Vanderhorst, Finance Director 
 
RE: February, 2015 MONTHLY INVESTMENT REPORT TO COUNCIL 
 
 
Dear Mayor and Members of Council: 
 
This report is provided for your information and requires no City Council action. 
 

 

Related Strategic Goal(s) 
 Increase residential property values by CPI + 5% 
 Decrease vacant residential structures by 30% (1,000 total) 
 Add 2,000 new jobs 
 Realize $150 million of new private industrial/commercial investment 
 Generate $20 M in investment for recreational amenities with $10 M around the Great Miami River 

 Engage 50,000 participants annually in special events, arts and recreation activities 
 General operations / Government Business 

 



























 

 
 

 
 

Caucus Report 
February 24, 2016 

 
 
 

City Council Meeting Caucus Report 
 
TO: The Honorable Mayor and Members of the City Council 
 
RE: Application for a transfer of a Liquor Permit from Mehreet Investment LLC dba High 

Street Food Mart to Naeem LLC, dba High Street Food Mart, 946 High St., Hamilton, OH 
45011 

 
 
Dear Mayor and Members of Council: 
 
Notification has been received from the Ohio Department of Liquor Control relative to a request for a 
C1, C2, D6 liquor permit transfer from Mehreet Investment LLC dba High Street Food Mart to Naeem 
LLC dba High Street Food Mart, 946 High Street, Hamilton, Ohio 45011. 
 
The holder of this type of permit is the owner or operator of a retail food establishment to sell beer, 
wine and prepared and bottled cocktails, cordials, and other mixed beverages in original packages 
and not for consumption on the premises where sold.  Under such permit, this also allows sales 
between the hours of ten a.m. and midnight on Sunday. 
 
The appropriate city departments have investigated this request and have not raised objections to 
this request.  I recommend that Council direct the City Clerk to notify the Ohio Department of Liquor 
Control that the City has no objection. 
 
It is the recommendation of this office that Council receives this report and concurs in the 
recommendation. 
 
 
Sincerely,        Caucus Report Prepared By: 
 
 
 
Joshua A. Smith       Amy K. Bach 
City Manager        City Manager’s Office 
 

 

Related Strategic Goal(s) 

�  Increase residential property values by CPI + 5% 

�  Decrease vacant residential structures by 30% (1,000 total) 

�  Realize $150 million of new private industrial/commercial investment 

�  Add 2,000 new jobs 

�  Generate $20 M in investment for recreational amenities with $10 M around the Great Miami River 

�  Engage 50,000 participants annually in special events, arts and recreation activities 
 

X     General Operations/ Government Business 
 



 
 

 
 

Caucus Report 
February 24, 2016 

 
 

City Council Meeting Caucus Report 
 
TO: The Honorable Mayor and Members of the 

City Council 
 
RE: Final Plat – Gardner Ridge, Section 1, 

Block B (JA Development, Applicant) 
 
Dear Mayor and Members of Council: 
 
BACKGROUND INFORMATION 

 
This is a request submitted by JA Development for review and approval of the Final Plat 
for Gardner Ridge subdivision, Section One, Block B.  The subject property is located 
just east of Gardner Ridge Section One, Block A (see attached location map).  The 
property is zoned R-1 Single Family Residential.  The preliminary plat for Gardner Ridge 
(formerly known as Oak Tree Hill) was reviewed and approved by the Planning 
Commission on November 1, 2004 and included 88 single family residential building 
lots.  The final plat for Section One, Block A, comprised of 17 single family residential 
lots was approved on March 22, 2006.  The original developer of Gardner Ridge was 
Dixon Builders. 
 
FINAL PLAT 
  
Section 1, Block B of the subdivision encompasses 10.1 acres and will create twenty-
four (24) single-family residential building lots as shown on the attached record plat.  All 
of the proposed lots meet the R-1 Zoning district standard with requires a minimum lot 
width of 80 feet and a minimum lot size of 10,000 square feet.  The proposed lots range 
in size from 10,000 square feet to 38,027 square feet.  All minimum lot widths meet or 
exceed 80 feet in lot width at building setback line.   
 
The subdivision includes the dedication of an additional 140 lineal foot section of 
Golden Oak Drive and approximately 1,112 lineal foot of Weeping Oak Drive within a 
60- foot wide public right-of-way.  All public improvements have been installed as part of 
the project – items not currently installed include sidewalks which will be installed upon 
construction of the new homes. 
 
 
 

1st Reading Date:  03/09/2016 
2nd Reading Date: 03/23/2016 
Public Hearing Date:  
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RECOMMENDATION 
 
The City Interdepartmental Review Committee has reviewed and approved the Record 
Plat for Gardner Ridge, Section One, Block B and City Staff has reviewed the Record 
Plat and found it is consistent with the approved Preliminary Plat and City Zoning 
Regulations.   
 
The Planning Commission reviewed and approved the Record Plat for Gardner Ridge, 
Section One, Block B on February 15, 2016 and recommends that City Council approve 
the request for Final Plat approval for Gardner Ridge, Section One, Block B subject to 
the following condition of approval: 
 

1) Separate performance and maintenance bonds to be submitted and approved for 
outstanding public improvements/installed public improvements in accordance 
with Section 1191 of the City of Hamilton Subdivision Regulations prior to the 
record plan being recorded with the Butler County Recorder.  
 

It is the recommendation of this office that Council receives this report, concurs in the 
recommendation of the Planning Commission, and directs the preparation of the 
necessary legislation to approve the Record Plat for Gardner Ridge, Section One, Block 
B, subject to the condition of approval. 

 
 
Sincerely,       Caucus Report Prepared By: 
 
 
 
Joshua A. Smith      John Creech 
City Manager       Senior Planner 
 
 

 
 

Choose Strategic Goal(s) 
 Realize $150 million of new private industrial/commercial investment 
 Add 2,000 new jobs 
Increase residential property values by CPI + 5% 
Decrease vacant residential structures by 30% (1,000 total) 
 Generate $20 M in investment for recreational amenities with $10 M around the Great Miami River 
 Engage 50,000 participants annually in special events, arts and recreation activities 
 General Operations/ Government Business 

 













 
 

 
 

Caucus Report 
February 24, 2016 

 
 

City Council Meeting Caucus Report 
 
TO: The Honorable Mayor and Members of the City 

Council 
 
RE: Change Order #1 - Contract #15-12 “Tree 

Trimming” (Asplundh Tree Expert Co.) 
 
Dear Mayor and Members of Council: 
 
As the result of the competitive bidding process, Contract #15-12 “Tree Trimming” was awarded to 
Asplundh Tree Expert Company in March 2015 in the estimated amount of $677,590.00. The next 
low bidder was Townsend Tree Service Company at $751,572.50. 

 
Additional Supplementary Equipment which was not included in the original contract scope of 

services will be authorized by this change order which will allow the contractor to perform more 
specialized tree trimming services when it becomes necessary because of terrain and location.  The 
additional Supplementary Equipment that will be added to the contract includes, but is not limited to 
the following items: 4x4 Big foot 55’ Aerial Lift, Split Dump Truck, 4x4 Pickup,  Rollback, Mower with 
Fecon Head, 60/70’ Aerial Lift and a Backyard Aerial Lift. There is no change in the contract amount 
for including this equipment. 

 
Therefore, it is recommended that Change Order #1 be issued to Asplundh Tree Expert Co. adding 
various Supplemental Equipment for use by the contractor as necessary.  

 
This is being reported to City Council in accordance with Section 9.02 of the City of Hamilton Charter, 
which permits the alteration of contracts with approval of City Council.   

 
It is the recommendation of this office that Council receives this report and concurs in the 
recommendation. 
 
Sincerely,        Caucus Report Prepared By: 
 
 
 
Joshua A. Smith       John Hoskinson  
City Manager        Purchasing Agent 
 
 

 
 

Choose Strategic Goal(s) 

�  Increase residential property values by CPI + 5% 

1st Reading Date:  N/A 
2nd Reading Date: N/A 
Public Hearing Date: N/A 
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�  Decrease vacant residential structures by 30% (1,000 total) 

�  Realize $150 million of new private industrial/commercial investment 

�  Add 2,000 new jobs 

�  Generate $20 M in investment for recreational amenities with $10 M around the Great Miami River 

�  Engage 50,000 participants annually in special events, arts and recreation activities 

�  General Operations/ Government Business 
 



 

 

 

 

Staff Report 

February 10, 2016 

 

 

City Council Meeting Staff Report 

 
Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 

 

Report From: Richard A. Engle, P.E., Director of Public Works/City Engineer 

 

Agenda Item: A report regarding an ordinance authorizing and ratifying the purchase of property at 1101 

High Street and sale of property at 1083 High Street pursuant to an appropriation 

settlement 

 
 

Approvals/Reviews 
To be checked by the Office of the City 

Manager once approvals received 

from Departments.  All other boxes to 

be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 

Finance Department Realize new investments  

Director of Law Add new jobs  

Office of the City Manager Increase property values 
 

Ordinance or Resolution 
Ordinance 

1st Reading Date: 2-10-16  Decrease vacant structures 

2nd Reading Date: 2-24-16  Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 

on a prior Council or other agenda 

 

City Council (or other):   General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 

 

 
 

Please see further, more detailed information 

regarding the fiscal impact in the summary 

section of this report 
Expenditure:  $27,500.00 

Source Funds:  Fund 311 

Infrastructure Renewal Fund  

 

Policy Issue 
Does City Council wish to adopt legislation to authorize and ratify the purchase of certain property located at 1101 

High Street and the sale of certain City property located at 1083 High Street as part of a settlement reached for an 

appropriation matter? 

 

Policy Alternative(s) 
Council may choose not to adopt such legislation to authorize and ratify the purchase and sale of said property, 

which was part of the project to make road and related improvements to High Street and Erie Boulevard.  

 

Staff Recommendation 
Staff recommends that Council receive this report and adopt the legislation to authorize and ratify the purchase and 

sale of said property.  This will settle the appropriation matter, improve the High Street corridor and contribute to 

Economic Development.  
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Statutory/Policy Authority 

 Sections 3.09, Legislative Procedure, of the Charter of the City of Hamilton 

 3.01(A)(8), Powers of Council, of the Charter of the City of Hamilton   

 Section 175.10 of the Codified Ordinances of the City of Hamilton 

 

Fiscal Impact Summary 
The City agreed to purchase the property for $27,500 out of Fund 311 Infrastructure Renewal Fund.  As part of the 

negotiation process to purchase a portion of 1101 High Street, this amount was transferred to Hamilton High St. 

Investors, Ltd. in May 2014.   

 

Background Information 
The City of Hamilton sought to appropriate property located at 1101 High Street owned by Hamilton High St. 

Investors, Ltd. to make road and related improvements to High Street and Erie Boulevard.  The City of Hamilton and 

Hamilton High St. Investors,, Ltd. reached a settlement whereby Hamilton High St. Investors, Ltd, agreed to convey 

the property sought by the City for the appropriation.  In return, the City agreed to pay $27,500.00 and to convey 

0.151 acres of City owned property that is located adjacent to Hamilton High St. Investors, Ltd.’s property to 

Hamilton High St. Investors, Ltd. 

 

Attached Information 
N/A 

 

Copies Provided to: 
N/A 

 



ORDINANCE  NO. _________________ 

 
AN ORDINANCE APPROVING THE SALE AND PURCHASE OF CERTAIN REAL PROPERTY LOCATED 

WITHIN THE CITY OF HAMILTON, OHIO’S URBAN RENEWAL AREA (1101 and 1083 High Street) 

 
 WHEREAS, the City of Hamilton, Ohio sought to appropriate property owned by Hamilton High 
St. Investors, Ltd. to make road and related improvements to High Street and Erie Boulevard; and 
 

WHEREAS, the City of Hamilton, Ohio and Hamilton High St. Investors, Ltd. reached a settlement 
of the appropriation matter whereby the City of Hamilton, Ohio agreed to pay $27,500.00 to Hamilton High. 
St. Investors, Ltd. and to transfer certain property set forth below to Hamilton High St. Investors, Ltd. in 
return for Hamilton High St. Investors transferring the property set forth below to the City; and  

  
 WHEREAS, the City of Hamilton, Ohio desires to purchase a portion of certain property owned by 
Hamilton High St. Investors, Ltd. located at the corner of High Street and Erie Boulevard (1101 High 
Street), which consists of approximately 0.060 acres that is part of Lots #18399, 18400 and 337 in the 
Fourth Ward and is more particularly shown and described on attached Exhibit A (hereafter the 
“Property”); and 
 

WHEREAS, Hamilton High St. Investors, Ltd. desires to purchase certain property owned by the 
City of Hamilton, Ohio located at 1083 High Street, which consists of approximately 0.151 acres that is part 
of Lot #26670, more particularly shown and described on Exhibit B (hereafter the “City Property”); and 
 
 WHEREAS, the City agreed to sell said City Property to Hamilton High St. Investors, Ltd. who 
owns property adjacent as part of the settlement set forth above and Hamilton High St. Investors, Ltd. 
intends to use such City Property in connection with their business; and 
 
 WHEREAS, the Property and City Property are located in the City’s Urban Renewal Area; and  
 
 WHEREAS, the City Administration believes it would be beneficial for Council to authorize this 
purchase and sale of said Property and City Property, respectively, for the purpose of settling the 
appropriation matter and making road and related improvements to High Street and Erie Boulevard; and 
 

WHEREAS, pursuant to Section 3.01(A)(8) of the City Charter, Council must approve the sale of 
City property and the purchase of property for City purposes; and 

 
WHEREAS, Council desires to authorize, approve and ratify the purchase of the Property from 

Hamilton High St. Investors, Ltd. and the sale of the City Property to Hamilton High St. Investors, Ltd. and 
settlement of the appropriation matter, and to authorize and direct the City Manager to take all actions 
necessary to effect such purchase, sale and settlement, and to ratify any and all prior actions taken by or 
on behalf of the City in connection with this purchase, sale and settlement; and 

 
WHEREAS, Council determines that the purchase of this Property, sale of the City Property and 

settlement will meet the City’s goal of economic development and will contribute to the public purpose of 
improving the High Street Corridor and providing opportunities for businesses to improve their facilities. 

 
NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Hamilton, Ohio: 

 
SECTION I: That it hereby finds that the purchase of the Property and the sale of the City 

Property are in the best interests of the citizens of the City of Hamilton, Ohio in order to settle the appropriation 
matter, improve the High Street Corridor and contribute to Economic Development. 

 
SECTION II: That it hereby authorizes and directs the purchase of the Property from Hamilton 

High St. Investors, Ltd. pursuant to Section 3.01(A)(8) of the City Charter of the City of Hamilton, Ohio. 
 
SECTION III: That it hereby authorizes and directs the sale of the City Property to Hamilton High 

St. Investors, Ltd. pursuant to Section 175.10 of the Codified Ordinances of the City of Hamilton, Ohio and 
Section 3.01(A)(8) of the City Charter of the City of Hamilton, Ohio. 

 
 



Ordinance No. __________________ (cont'd) 
 
 

SECTION IV: The City Manager is authorized and directed to execute any and all documents 
necessary to effect this purchase and sale, subject to the conditions set forth herein. 
 

 
SECTION V: That it hereby ratifies any and all prior actions taken by or on behalf of the City 

in connection with this purchase and sale. 
 
SECTION VI: This ordinance shall take effect and be in full force from and after the earliest 

period allowed by law after its passage. 
 

PASSED: ________________________    ___________________________ 
        Mayor 

Effective Date: ____________________ 
 
ATTEST: ________________________ 
  Acting City Clerk 

CERTIFICATE 

 
I, Marcos Nichols, Acting City Clerk of the City of Hamilton, Butler County, Ohio, hereby certify that the 
foregoing Ordinance No. __________________________ was duly published as provided by Section 
113.01 of the Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy 
thereof in each fire station within the City for a period of ten days. POSTED: 
___________________________ 
 
 

 __________________________ 
Marcos Nichols, Acting City Clerk 
CITY OF HAMILTON, OHIO 

 
 
 
 







 

 

 

 

Staff Report 

February 10, 2016 

 

 

City Council Meeting Staff Report 

 
Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 

 

Report From: Tom Vanderhorst, Finance Director 

 

Agenda Item: Report regarding legislation to amend and supplement existing Schedule “A” of the City’s 

Classification and Compensation Plan as set forth in Emergency Ordinance No. EOR2016-

1-14, adopted January 13, 2016, by adding thereto the new classification of Budget & 

Evaluation Manager 

 
 

Approvals/Reviews 
To be checked by the Office of the City 

Manager once approvals received 

from Departments.  All other boxes to 

be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 

Finance Department Realize new investments  

Director of Law Add new jobs  

Office of the City Manager Increase property values 
 

Ordinance or Resolution 
Ordinance 

1st Reading Date: 2-10-16 Decrease vacant structures 

2nd Reading Date: 2-24-16  Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 

on a prior Council or other agenda 

 

City Council (or other):  

Caucus – 1-27-16 

 General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 

 

Budgeted: No 
 

Please see further, more detailed information 

regarding the fiscal impact in the summary 

section of this report 
Expenditure: See below 

Source Funds: General Fund 

 

Policy Issue 
Does City Council wish to adopt legislation to amend Schedule A of the City’s Classification and Compensation Plan 

to establish the new position of Budget & Evaluation Manager? 

 

Policy Alternative(s) 
City Council can decide not to amend said Classification and Compensation Plan. 

 

Staff Recommendation 
Staff recommends that Council receive this report and adopt the necessary legislation to adopt an ordinance to 

amend existing Schedule “A” of the City’s Classification and Compensation Plan as set forth in Emergency Ordinance 

No. EOR2016-1-14, adopted January 13, 2016, by adding thereto the new classification of Budget & Evaluation 

Manager.   

 

Statutory/Policy Authority 

 Section 3.09, Legislative Procedure, of the Charter of the City of Hamilton. 
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Fiscal Impact Summary 

 
Table 1: Salary range for Budget & Evaluation Manager 

Position Action Salary Range 

Budget & Evaluation Manager Add New Position $73,382 - $94,099 

 

   
Table 2: Historical Annual Salary Expense and Actual FTE Positions in the Finance Department 

Finance Department 2012 Actual 2013 Actual 2014 Actual 2015 Actual 2016  Adopted Budget 

Annual Salary Expense $1,965,182 $1,943,275 $1,904,675 $1,797,542 $1,781,041 

Actual FTE Positions 36.00 34.50 33.25 29.00 30 (Current) 

 
Background Information 

In 2014, the Division of Budget and Evaluation was created in the Finance Department. At that time, no 

position was created to serve as head of the division.  We propose adding the position of Budget and Evaluation 

Manager to function as head of this sub-department of Finance.  The main duties of the individual in this position 

would be to assist in the preparation of the General Operating and Capital Improvements Budgets, long range fiscal 

planning and budgeting, administer the City budget and assist in the planning, implementation and management of 

City issued debt. 

 

Attached Information 

 Draft Classification Description 

 

Copies Provided to: 
N/A 
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CLASS TITLE Budget & Information Manager 

CLASS CODE NUMBER 2113 

ADMINISTRATIVE SERVICE CATEGORY Classified Service 

ADOPTED ??? 

REVISED  

PROBATIONARY PERIOD One (1) Year 

 
DESCRIPTION OF DUTIES 

 
This is highly responsible, professional, technical and managerial work involving planning, organizing, 
coordinating and directing the budget and debt-related activities of the City.  The Budget and 
Evaluation Manager assists in developing and carrying out the policies of the Director; plans the 
budgeting operations and performance metrics analysis within the City; performs analytical and 
consultative duties, represents the Director or Assistant Director as assigned; assists with developing 
and implementing short and long range objectives of the Department. The work is performed under 
the general direction and supervision of the Assistant Finance Director but considerable leeway is 
granted for the exercise of independent judgment and initiative.    
 

ESSENTIAL JOB FUNCTIONS  

 Develops, implements and manages the budget systems and procedures and assists with 
the development, implementation and management of financial accounting system and 
procedures consistent with generally accepted accounting principles (GAAP) and practices; 

 Gathers, assembles, and formats data and prepares preliminary analysis for budget 
preparation; assists in preparation of preliminary and final budget documents; prepares 
budget presentation materials; maintains data and systems for budget tracking and 
reporting and generates reports; assists departments and divisions with issues related to 
funds availability, fund transfers and budget compliance; prepares and participates in the in 
the preparation of the City’s annual budget, including analysis and estimates of 
expenditures; analysis and projections of revenue; review of intra-department requests and 
sub-budgets; recommendations on allocations of funds, personnel and account coding.  

 Assists with the preparation of monthly and annual audited financial reports; 

 Prepares timely reports for appropriate officials or agencies concerning financial conditions, 
source and application of funds and recommendations for correction and/or improvement; 

 Assists in the preparation of the General operating and Capital Budgets, long–range fiscal 
planning and budgeting 

 May oversee the financial administration of State and Federal grants; 

 Analyzes and evaluates requests from department personnel for changes in budget 
allocations throughout the fiscal year in such areas as staffing levels, facilities, systems, and 
equipment; 

 Administers and oversees the City budget and performance analytics management; 

 Ability to conduct vacancy savings, revenue and expenditure forecasting and conduct fiscal 
impact analyses 

 Assists in the planning, implementation and management of City’s budget policies and 
procedures; 

 



CITY OF HAMILTON, OHIO 
 

CLASSIFICATION DESCRIPTION 
2113 

Budget & Evaluation Manager 

Page 2of 3 
 Develops, coordinates and implements improved finance and accounting data processing 

applications; 

 Attends meetings, conferences and workshops as requested and authorized; 

 Assist in preparation for all debt issuance related activity along with analysis of current debt 
and forecasting the ability to pay new debt service requirements on any new debt issuances. 

 Performs other related work as required. 
 

DESIRED SKILLS/KNOWLEDGE/ABILITIES  

 Thorough knowledge of current generally accepted accounting principles (GAAP) and 
practices; 

 Thorough knowledge of principles and legal requirements of municipal governmental 
accounting, budgeting and accounting controls; 

 Thorough knowledge of data processing technology as applied to financial and budgeting 
functions; 

 Thorough knowledge of Federal and State fund accounting, auditing and reporting 
requirements; 

 Ability to perform and lead staff in budget analysis, preparation and monitoring, interpret 
complex fiscal reports and records, analyze financial data and be proactive in analysis of 
problems, causes and development of solutions; 

 Ability to perform work with speed, accuracy and attention to detail; 

 Ability to make decisions in accordance with established policies and procedures; 

 Ability to independently solve problems within assigned areas of responsibility; 

 Ability to organize, prioritize, motivate, supervise and evaluate the work of others; 

 Ability to establish and maintain effective working relationships with other City employees, 
Department Heads, Division Heads, other supervisory personnel, financial institutions and 
the general public; 

 Ability to communicate well with others, both orally and in writing and to present clear and 
concise reports; 

 Ability to handle confidential employee and administrative information with tact and 
discretion. 

TRAINING AND EDUCATION QUALIFICATIONS 

 Graduation from a college or university of recognized standing with a Bachelor's Degree in 

Accounting, Finance, or Business Administration, preferably supplemented by a Master's 

Degree in Accounting, Business Administration or Public Administration. 
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CLASSIFICATION DESCRIPTION 
2113 

Budget & Evaluation Manager 
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SPECIAL REQUIREMENTS, LICENSES, AND CERTIFICATES 

 A minimum of three to five years of responsible professional experience with governmental 

accounting, including excellent computer skills.  

ESSENITIAL PHYSICAL ABILITIES 

 Clarity of speech and hearing which permits the employee to communicate well with other 

City Department and Division Heads, employees and the general public; 

 Sufficient vision, with or without correction, which permits the employee to produce and 

review a wide variety of reports and related materials; 

 Sufficient manual dexterity which permits the employee to operate a keyboard and produce 

hand-written materials and notations and to lift and move materials from time to time; 

 Sufficient personal mobility which permits the employee to visit and inspect other City and 

field work locations. 



ORDINANCE NO. ___________________ 
 
AN ORDINANCE AMENDING AND SUPPLEMENTING SCHEDULE “A” OF THE CITY’S 
CLASSIFICATION AND COMPENSATION PLAN, AS SET FORTH IN ORDINANCE NO. EOR2016-1-14 
ADOPTED JANUARY 13, 2016 ADDING THE CLASSIFICATION OF BUDGET AND EVALUATION 
MANAGER 

 
WHEREAS, the Administration of the City of Hamilton, Ohio recommends that the new 

classification of Budget and Evaluation Manager be established within Schedule “A” of the City’s 
Classification and Compensation Plan; and 
 

WHEREAS, the Budget and Evaluation Manager is being created to organize, coordinate, and 
direct the budget and debt-related activities of the City ; and 
 

WHEREAS, to accomplish the aforesaid it is necessary to amend and supplement existing Schedule 
“A” of the City’s Classification and Compensation Plan as set forth in Ordinance No. EOR2016-1-14 adopted 
January 13, 2016; and 
 

WHEREAS, this Council desires that said amendments be made; and 
 
NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Hamilton, Ohio: 

 
SECTION I: That Schedule “A” of the City’s Classification and Compensation Plan, as set 

forth in Ordinance No. EOR2016-1-14, adopted January 13, 2016, be and is hereby amended and 
supplemented to add the following new classification as set forth in detail below.  

  
 

Class Code  
Title 

Pay 
Range 

Annual Salary 
Minimum – Maximum 

2113 Budget & Evaluation Manager 54 $73,382 - $94,099 

 
 
PASSED: ____________________________ 
 
Effective Date: ________________________   ___________________________ 
                Mayor 
ATTEST:  ____________________________ 
  Acting City Clerk 
 

CERTIFICATE 

 
I, Marcos Nichols, Acting City Clerk for the City of Hamilton, Butler County, Ohio, hereby certify that the 
foregoing Ordinance No. ______________________ was duly published as provided by Section 113.01 of 
the Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy thereof in 
each fire station within the City for a period of ten days. POSTED: _______________________ 
 
 
_____________________________  
Marcos Nichols, Acting City Clerk 
CITY OF HAMILTON, OHIO 



 

 

 

 

Staff Report 

February 10, 2016 

 

 

City Council Meeting Staff Report 

 
Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 

 

Report From: Tom Vanderhorst, Finance Director 

 

Agenda Item: Report regarding an amendment to Codified Ordinances relative to the Transient 

Occupancy Excise Tax  

 
 

Approvals/Reviews 
To be checked by the Office of the City 

Manager once approvals received 

from Departments.  All other boxes to 

be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 

Finance Department Realize new investments  

Director of Law Add new jobs  

Office of the City Manager Increase property values 
 

Ordinance or Resolution 
Ordinance 

1st Reading Date: 2-10-16 Decrease vacant structures 

2nd Reading Date: 2-24-16  Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 

on a prior Council or other agenda 

 

City Council (or other):   General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 

 

Budgeted: N/A 
 

Please see further, more detailed information 

regarding the fiscal impact in the summary 

section of this report 
Expenditure:  

Source Funds: Convention & Visitors 

Bureau Fund (283) 

 

Policy Issue 
Does City Council wish to adopt legislation to revise Section 193.13 of the City of Hamilton Codified Ordinance to 

state that fifty percent (50%) of the receipts be given to the Butler County Visitors Bureau and fifty percent (50%) be 

credited to the General Fund in order to clearly define the distribution. 

 

Policy Alternative(s) 
Council may choose not to adopt such legislation. 

 

Staff Recommendation 
Staff recommends that Council receive this report and adopt the legislation to revise Section 193.13 of the City of 

Hamilton Codified Ordinance to state that fifty percent (50%) of the receipts be given to the Butler County Visitors 

Bureau and fifty percent (50%) be credited to the General Fund.  

 

Statutory/Policy Authority 

 Section 3.09, Legislative Procedure, of the Charter of the City of Hamilton. 

 Section 193.13, Codified Ordinances of the City of Hamilton 
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Fiscal Impact Summary 

There is no fiscal impact since this change only deals with clarifying the vendor name for remittance of 50% of the 

transient occupancy excise tax, therefore is strictly procedural. 

 

Background Information 
Currently, Section 193.13 of the Codified Ordinances of the City of Hamilton state that fifty percent (50%) of the 

moneys received from the collection of Transient Occupancy Excise Tax shall be given to the Greater Hamilton 

Convention and Visitors Bureau, and fifty percent (50%) shall be credited to the General Fund.   

 

Upon our making payment to the Greater Hamilton Convention and Visitors Bureau, they have been passing the 

payment on to the Butler County Visitors Bureau.  Therefore, we would like to revise the Ordinance to state that fifty 

percent (50%) of the receipts shall be given to the Butler County Visitors Bureau and fifty percent (50%) shall be 

credited to the General Fund in order to clearly define the distribution. 

 

Attached Information 
N/A 

 

 

Copies Provided to: 
N/A 

 



ORDINANCE  _________________ 
 
AN ORDINANCE AMENDING AND SUPPLEMENTING THE CODIFIED ORDINANCES OF THE CITY 
OF HAMILTON, OHIO BY ADDING THERETO NEW SUBSECTION 193.13(e), RELATIVE TO THE 
TRANSIENT OCCUPANCY EXCISE TAX.  (Effective March 25, 2016) 
 

 WHEREAS, pursuant to Section 193.02 of the Codified Ordinances of the City of Hamilton, Ohio 
a six percent (6%) tax is currently levied on all rents received by a hotel for lodging furnished to transient 
guests and the purpose of such tax is to provide revenue for general municipal operations, maintenance, 
new equipment, extension and enlargement of municipal services and facilities, capital improvements by 
the City, and to provide revenue for the operation expenses of the Greater Hamilton Convention and 
Visitors Bureau, or a differently named nonprofit organization created and operated for the purpose of 
fostering travel and tourism in the City; and  
 

 WHEREAS, Section 193.13 of the City’s Codified Ordinances relative to the City’s Transient 
Occupancy Excise Tax, currently states that fifty percent (50%) of the moneys received from collection of 
the said Tax shall be given to the Greater Hamilton Convention and Visitors Bureau, and fifty percent 
(50%) shall be credited to the General Fund; and 
 

 WHEREAS, Council desires that Section 193.13 of the City’s Codified Ordinances be amended to 
require that fifty percent (50%) of such receipts be given to the Butler County Visitors Bureau and fifty 
percent (50%) be credited to the General Fund; 
 

 NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Hamilton, Ohio: 
 

SECTION I: That Section 193.13 of the Codified Ordinances of the City of Hamilton, Ohio 
relative to the distribution of transient occupancy excise tax is hereby supplemented and amended by 
adding thereto new Subsection (e) to be read as follows: 

 

PART ONE – ADMINISTRATIVE CODE 
 

TITLE NINE – Taxation 
 

Chapter 193 – Transient Occupancy Excise Tax 
 

Sec. 193.13 DISTRIBUTION/CREDITING OF MONEYS RECEIVED 
 

The moneys received under the provisions of this chapter shall be distributed 
and credited as follows: 
 

 (e)  Effective March 25, 2016, fifty percent (50%) of such receipts shall be 
given to the Butler County Visitors Bureau and fifty percent (50%) shall be 
credited to the General Fund. 
 

SECTION II: This ordinance shall take effect and be in full force from and after the earliest 
period allowed by law after its passage. 

 
PASSED: ______________________     ____________________ 
            Mayor 
Effective Date: __________________ 
 
ATTEST: ______________________ 
      Acting City Clerk 
 

CERTIFICATE 

 
I, Marcos Nichols, Acting City Clerk of the City of Hamilton, State of Ohio, hereby certify that the foregoing 
Ordinance No. __________________________ was duly published as provided by Section 113.01 of the 
Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy thereof in 
each fire station within the City for a period of ten days.  POSTED: ______________________________ 
 
 
_______________________________ 
Marcos Nichols, Acting City Clerk 
CITY OF HAMILTON, OHIO 



 

 

 

 

Staff Report 

February 10, 2016 

 

City Council Meeting Staff Report 

 
Report To:                      The Honorable Mayor Patrick Moeller &Members of the City Council 

 

Report From:                 Eugene F. Scharf, Community Development Director 

 

Agenda Item: Report regarding amending, appropriating and transferring up to $ 125,083 of FY 13-16 

CDBG Funds 
 

Approvals/Reviews 
To be checked by the Office of the City 

Manager once approvals received 

from Departments.  All other boxes to 

be checked by the Report author 

X   Department Head 
 

Related Strategic Goal(s) 

Finance Department Realize new investments 

Director of Law X   Add new jobs 

Office of the City Manager X  Increase property values 
 

Ordinance or Resolution 
Ordinance 

1st Reading Date:  2-10-16 Decrease vacant structures 

2nd Reading Date:2-24-16  Generate recreational investments 

Public Hearing Date: 2-24-16  Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 

on a prior Council or other agenda 

 

City Council(or other): 

Caucus Agenda of 1-27-16 

 General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 

 

Budgeted: $125,083 
 

Please see further, more detailed information 

regarding the fiscal impact in the summary 

section of this report 
Expenditure: $ 

Source Funds:  CDBG 

 

Policy Issue 
Does City Council wish to adopt legislation to amend, appropriate and transfer $ 125,083 of FY 13-16CDBG Funds 

for various Public Infrastructure Improvements, Economic Development and Activity Delivery Costs that further the 

City’s Strategic Plan? 

 

Policy Alternative(s) 
Council may choose not to adopt such legislation but various public infrastructure improvements will not be 

accomplished. 

 

Staff Recommendation 
Staff recommends that Council receive this report and adopt the legislation to adopt legislation to amend, 

appropriate and transfer up to $ 125,083 of FY 13-16 CDBG. 

 

Statutory/Policy Authority 

 Section 3.09, Legislative Procedure, of the Charter of the City of Hamilton; 

 Federal 24 CFR  

 

Fiscal Impact Summary 

Council is asked to consider amending, appropriating and transferring up to $125,083 of FY 13-16 CDBG. 



 

Page 2 of 2 

 

 

 

 

Background Information 
Throughout the federal program year, it becomes necessary to transfer both CDBG and HOME resources to projects 

that either need additional funds or meets a goal of the City’s adopted Strategic Plan.  These funds are from unused 

or unallocated funds from previous years. The City proposes to amend FY 13-16 CDBG Budgets for the 

following activities: 

 Up to $ 45,000 for Public Infrastructure Improvements (Street Resurfacing) – amending program year 

 Up to $ 15,932 for Public Improvements (CORE Development Activities) 

 Up to $ 11,898 for Housing Activities (Activity Delivery Costs) 

 Up to $ 12,253 for Project Administration (Activity Delivery Costs) 

 Up to $ 40,000 for Economic Development Projects – Changing the Use from Loans to Grants 

 
All programs and projects are consistent with the City’s federally adopted Consolidated Plan.  The City must follow 

appropriate standards and amend processes contained in the referenced Consolidated Plan.  

 

Attached Information 

 Detailed Spreadsheet 

 

Copies Provided to: 

 Joshua A. Smith 

 Tom Vanderhorst 

 Dee Allgaier 

 John Creech 

 Duronna Smith 

 Dave Jones 



Proposed Amendment CDBG 1/15/2016

Account Number Account Name Actual Rounded

FROM:

914-810-910-201-988-001 Public Works - Street Resurfacing 45,000.00$                  45,000.00$                  

TOTAL 45,000.00$                 45,000.00$                 

T0:

916-810-910-201-988-001 Public Works - Street Resurfacing 45,000.00$                  45,000.00$                  

TOTAL 45,000.00$                 45,000.00$                 

FROM:

915-810-620-180 PF - Workers Compensation 1,067.00$                    1,067.00$                    

915-835-620-120 HSNG - Medicare 316.76$                       317.00$                       

915-840-620-180 PA - Workers Compensation 2,254.56$                    2,255.00$                    

915-840-630-260 Contractual Services 3,324.47$                    3,325.00$                    

915-840-640-500 Legal Advertising 1,525.98$                    1,526.00$                    

915-840-640-570 Postage 1,156.96$                    1,157.00$                    

915-840-640-580 Delivery 130.00$                       130.00$                       

915-840-660-100 Office Supplies 388.46$                       389.00$                       

915-855-910-822 Health-Slum and Bllight Remediation 844.66$                       845.00$                       

916-805-910-000-910-056 Habitat - Critical Repair and Home Modification 4,920.68$                    4,921.00$                    

TOTAL 15,929.53$                 15,932.00$                 

TO:

916-810-910-202 CORE Development Activities 15,929.53$                  15,932.00$                  

TOTAL 15,929.53$                 15,932.00$                 

FROM:

915-835-620-180 HSNG - Workers Compensation 1,897.88$                    1,898.00$                    

916-805-910-000-910-056 Habitat - Critical Repair and Home Modification 10,000.00$                  10,000.00$                  

TOTAL 11,897.88$                 11,898.00$                 

TO:

916-835-610-100 Housing - Salaries and Wages 11,897.88$                  11,898.00$                  

TOTAL 11,897.88$                 11,898.00$                 

FROM:

914-810-910-201-988-001 Public Works - Street Resurfacing 7,172.59$                    7,173.00$                    

916-805-910-000-910-056 Habitat - Critical Repair and Home Modification 5,079.32$                    5,080.00$                    

TOTAL 12,251.91$                 12,253.00$                 

TO:

916-840-610-100 PA - Salaries and Wages 12,251.91$                  12,253.00$                  

TOTAL 12,251.91$                 12,253.00$                 

FROM:

916-815-910-000-991-008 Economic Development - Microenterprise Fund 40,000.00$                  40,000.00$                  

TOTAL 40,000.00$                 40,000.00$                 

TO:

916-815-910-000-991-001 Economic Development - Entitlement Loans 40,000.00$                  40,000.00$                  

TOTAL 40,000.00$                 40,000.00$                 



ORDINANCE NO. _____________________ 
 

AN ORDINANCE AMENDING, TRANSFERRING AND APPROPRIATING UP TO $125,083 OF FISCAL 
YEARS 2013-16 COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM FUNDS. 
 

WHEREAS, the City of Hamilton, Ohio, annually receives Federal grant funds under Title I of the 
Housing and Community Development Act of 1974, as amended, for its Community Development Block 
Grant (CDBG) Program as authorized under Title II of the Cranston-Gonzales National Affordable Housing 
Act (NAHA) of 1991, as amended; and  
 

WHEREAS, Council desires to amend, transfer and appropriate up to a total of up to $125,083 of 
Fiscal Years 2013–2016 CDBG funds for various Public Facilities’ Improvements; and 
 

WHEREAS, in order to meet HUD requirements, the City has provided a thirty (30) day public 
comment period and the availability of this comment period has been published in the Hamilton Journal 
News, commencing on January 18, 2016 and ending on February 17, 2016; 
 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Hamilton, Ohio: 
 

SECTION I: That the Fiscal Years 2013–2016 Community Development Block Grant 
(CDBG) Program Budgets, as set forth in the previously adopted Consolidated Plans, delineating the 
statement of objectives and proposed use of CDBG Funds within the City of Hamilton, Ohio, be and are 
hereby amended to provide for the transfer and appropriation of up to One Hundred Twenty-five Thousand 
Eighty-three Dollars ($125,083) for various Public Facility Improvements, Economic Development and 
Activity Delivery Coast  as set forth in detail below. 
 

Account 
Number   Activity    Amount 

 

 FROM: 

914-810  Other- Public Infrastructure  $   45,000 
      TOTAL $   45,000 

  
914-003  HUD Grant    $   45,000 
 

TO: 
 

916-810  Other – Public Infrastructure  $    45,000 
      TOTAL $    45,000 
 

916-003  HUD Grant    $    45,000 
 
 FROM: 

  915-810  Salary and Benefits   $     1,067 
  915-835  Salary and Benefits   $        317 
  915-840  Salary and Benefits   $     2,255 
  915-840  Other-Administration   $     6,527 
  915-855  Other-Slum and Blight   $       845 
  916-805  Other-Housing    $    4,921 
        TOTAL   $  15,932 

 
  915-003  HUD Grant    $  11,011 
 
 TO: 

  916-810  Other – Public Infrastructure  $  15,932 
        TOTAL $  15,932 
 

  916-003  HUD Grant    $  11,011 
 
 
 
 



Ordinance No. ___________________ (cont’d) 
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FROM: 

   915-835  Salary and Benefits   $    1,898 
  916-805  Salary and Benefits   $  10,000 
        TOTAL $  11,898 
 

  915-003  HUD Grant    $    1,898 
 
TO: 

  916-835  Salary and Benefits   $  11,898 
        TOTAL $  11,898 

 
  916-003  HUD Grant    $    1,898 
 
FROM: 

  914-810  Other-Public Infrastructure   $    7,173 
  916-805  Other-Housing    $    5,080 
        TOTAL $  12,253 

 
  914-003  HUD Grant    $    7,173 
 
TO: 

  916-840  Salary and Benefits   $  12,253 
        TOTAL $  12,253 

 
  916-003  HUD     $    7,173 
 
FROM: 

  916-815  Other-Economic Development  $  40,000 
        TOTAL $  40,000 
 
TO:   

916-815  Other-Economic Development  $  40,000 
        TOTAL $  40,000 
 

SECTION II: That this Council hereby authorizes and directs the execution of appropriate 
documentation to implement the aforementioned CDBG amending, transferring and appropriating and to 
allocate funds as set forth herein. 
 

SECTION III: This ordinance shall take effect and be in full force from and after the earliest 
period allowed by law. 
 

PASSED: _______________________   _____________________________ 
Mayor 

Effective Date: ___________________ 
 
ATTEST: _______________________ 

   Acting City Clerk 
CERTIFICATE 

I, Marcos Nichols, Acting City Clerk of the City of Hamilton, Ohio, State of Ohio, hereby certify that the 
foregoing Ordinance No. ___________________________ was duly published as provided by Section 
113.01 of the Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy 
thereof in each fire station within the City for a period of ten days. POSTED: 
_______________________________. 
 
___________________________ 
Marcos Nichols, City Clerk 
CITY OF HAMILTON, OHIO 



 

 

 

 

Staff Report 
February 10, 2016 

 

 

City Council Meeting Staff Report 

 

Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 
 
Report From: John Creech, Senior Planner 
 
Agenda Item: Report regarding a request for a Conditional Use to allow the establishment of an 

Automobile Service and Minor Repair Facility (i.e. convenience store/gas station) 
to operate on property zoned B-2 Community Business District located at 1316 & 
1320 Grand Boulevard (Shane Jones, Applicant)    

 

Approvals/Reviews 
To be checked by the Office of the City 

Manager once approvals received 

from Departments.  All other boxes to 

be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 

Finance Department  Increase property values 

Director of Law  Decrease vacant structures 

Office of the City Manager  Add new jobs 
 

Ordinance or Resolution 

Ordinance 

1st Reading Date:  2-10-16  Realize new investments 

2nd Reading Date: 2-24-16  Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 

on a prior Council or other agenda 

 

City Council (or other):  

Planning Commission: 1-19-16 

 General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 

 

Budgeted: No 
 

Please see further, more detailed information 

regarding the fiscal impact in the summary 

section of this report 
General Fund: $200.00 

Other Funds: $ 0.00 

 

POLICY ISSUE 

Does City Council wish to approve a request for a Conditional Use to allow the establishment of an 

Automobile Service and Minor Repair Facility (i.e. convenience store/gas station) to operate on property 

zoned B-2 Community Business District located at 1316 & 1320 Grand Boulevard? 

 
POLICY ALTERNATIVE(S) 

Council may choose to not approve a request for a Conditional Use to allow the establishment of an 

Automobile Service and Minor Repair Facility (i.e. convenience store/gas station) to operate on property 

zoned B-2 Community Business District located at 1316 & 1320 Grand Boulevard.  

 
STAFF RECOMMENDATION 

It is the recommendation of this office that Council receives this report, concurs in the Recommendation of 

the Planning Commission, and adopts the necessary legislation to approve a request for a Conditional Use 

to allow the establishment of an Automobile Service and Minor Repair Facility (i.e. convenience store/gas 

station) to operate on property zoned B-2 Community Business District located at 1316 & 1320 Grand 

Boulevard. 



 

Page 2 of 3 

 

 

 

 
STATUTORY/POLICY AUTHORITY 

 Section 3.09, Legislative Procedure, of the Charter of the City of Hamilton 

 
FISCAL IMPACT SUMMARY 

The City’s current fiscal impact includes any staff time allotted to the coordination of the process for the 

request for a Conditional Use to allow the establishment of an Automobile Service and Minor Repair 

Facility (i.e. convenience store/gas station) to operate on property zoned B-2 Community Business District 

located at 1316 & 1320 Grand Boulevard estimated at approximately $200.00. 

 
INTRODUCTION 

An application was submitted by Mr. Shane Jones to establish an Automobile Service and Minor Repair 

Facility (i.e. drive through convenience store/gas station) use on the property located at 1316 and 1320 

Grand Blvd. (Exhibit A).  The property is zoned B-2 Community Business zoning district (Exhibit B).  B-2 

Community Business District is regulated by Section 1121.00 of the Hamilton Zoning Ordinance, (HZO).  

An Automobile Service and Minor Repair Facility (i.e. convenience store/gas station) use requires 

Conditional Use approval from City Council (Section 1121.36.26).  Section 1108.00 of the Hamilton zoning 

ordinance defines a “gas station” as Automobile Service and Minor Repair facility.  

 

The minimum lot size for an Automobile Service and Minor Repair Facility (i.e. convenience store/gas 

station) is 20,000 square feet.  The applicant received a zoning variance from the Board of Zoning Appeals 

to reduce the minimum lot size from 20,000 square feet to 19,000 square feet on December 3, 2015.  

 

There is an existing gas station use on the property comprised of a small retail building, approximately 400 

square feet in size, vending machines and gas island canopy on the site.  The applicant proposes to 

remove the existing small building and construct a single story, 2,960 square foot drive-through 

convenience store.  The existing canopy over the fuel pumps will remain over the existing fuel pumps.  The 

proposed building, gas station canopy support columns, and dumpster enclosure will be brick veneer finish 

to match the building.    

 

RECOMMENDATION 

The Planning Commission held a public hearing and reviewed the proposed conditional use application to 

establish an Automobile Service and Minor Repair Facility (i.e. convenience store/gas station) on January 

19, 2016 and recommend approval by City Council subject to the 13 conditions of approval. 

 

The conditions are as follows: 

 

1) Any construction drawings/documents for the proposed improvements and work be revised 

subject to any future review requirements of the City of Hamilton Interdepartmental Review 

(IDR) Committee. 

 

2) Proposed building will be single story, shingle roof, brick and stone veneer as shown on plans 

and supporting photographs submitted by the applicant.  The same finish materials shall be 

applied to the dumpster enclosure and gas pump canopy columns. 

 

3) Proposed solid privacy fencing be wood or vinyl construction, not chain link. 

 

4) All improvements and work indicated on construction drawings/documents approved as part of 

the Conditional Use be installed and maintained in good repair and replaced as necessary to 

remain in compliance with the approved Conditional Use - (includes building and exterior 
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finishes, canopy, dumpster enclosure, landscaping, pavement surfaces, fencing, retaining walls 

and striping). 

 

5) The hours of operation of the proposed Conditional Use are 6AM to 1AM, daily. 

 

6) No exterior storage/sales of merchandise or materials other than the ice and propane sales as 

shown on the plans. 

 

7) Landscaping shall be provided as follows:  All proposed landscaping item sizes to conform to 

the minimum size requirements found in Section 1111.20 of the Hamilton Zoning Ordinance.  

(Deciduous trees minimum of 2 ½ inches caliper, evergreen trees minimum of six (6) feet in 

height, shrubs/bushes minimum of 1 foot). 

 

8) The existing free standing sign be removed and any future free standing signage include a 

brick/stone base materials used on the proposed building.  Any additional building, wall and any 

other signage (permanent or temporary) will comply with Section 1138.00 Hamilton Zoning 

Ordinance. 

 

9) Mechanical equipment located around the building be screened from the public right of way by 

landscaping/privacy fencing. 

 

10) Portions of any retailing wall structure that is visible from the public right-of-way (South Erie & 

Grand Blvd) to be colored/stained or stamped to match the theme of the building. 

 

11) Add a pedestrian connection from front of proposed building to the Grand Boulevard sidewalk.  

 

12) Any areas of the site that are not used for building, landscaping or approved parking to be 

planted with grass. 

 

13) All applicable conditions be added to the final development and construction plans. 

 

It is the recommendation of this office that Council receives this report, concurs in the recommendation of 

the Planning Commission, and adopts the necessary legislation to approve the proposed conditional use 

application with the conditions stated above to establish an Automobile Service and Minor Repair Facility 

(i.e. convenience store/gas station) use on the property located at 1316 and 1320 Grand Blvd, subject to 

the above conditions. 

 
ATTACHED INFORMATION 

 Conditional Use Application Exhibits 

 
 

























ORDINANCE NO. ____________________ 
 
AN ORDINANCE APPROVING A REQUEST FOR A CONDITIONAL USE TO ALLOW THE  
ESTABLISHMENT OF AN AUTOMOBILE SERVICE AND MINOR REPAIR FACILITY (I.E.  
CONVENIENCE STORE/GAS STATION) TO OPERATE ON PROPERTY ZONED B-2  
COMMUNITY BUSINESS DISTRICT LOCATED AT 1316 & 1320 GRAND BOULEVARD  
(SHANE JONES, Applicant). 
 

WHEREAS, An application has been submitted by Mr. Shane Jones, owner of the property 
located at 1316 & 1320 Grand Boulevard to demolish the existing gas station on the subject property and 
construct a new convenience store/gas station on the property, and 

 
WHEREAS, Section 1108.00 of the Hamilton Zoning Ordinance defines a “gas station” as 

Automobile Service and Minor Repair facility, and  
 
WHEREAS, Section 1121.39.26 of the Hamilton Zoning Ordinance establishes a minimum 

lot size for an Automobile Service and Minor Repair Facility (i.e. convenience store/gas station) of 20,000 
square feet. The applicant received a zoning variance to reduce the minimum lot size from 20,000 square 
feet to 19,000 square feet on December 3, 2015 by the City of Hamilton Board of Zoning Appeals, and  

 
WHEREAS,  Section 1121.30 of the Hamilton Zoning Ordinance classifies an Automobile 

Service and Minor Repair Facility (i.e. convenience store/gas station) as a Conditional Use; and  
 
WHEREAS, Section 1155.00 of the Hamilton Zoning Ordinance requires that Conditional 

Uses be reviewed by the Planning Commission and a recommendation be forward to City Council; and  
 
WHEREAS, The Planning Commission held a public hearing regarding the request for a 

Conditional Use on property zoned B-2 Community Business District at 1316 & 1320 Grand Boulevard on 
January 19, 2016; and 
 

WHEREAS, After holding a public hearing, the Planning Commission made a 
recommendation to be forwarded to City Council for the approval of the request to establish a Conditional 
Use on property zoned B-2 Community Business District located at 1316 & 1320 Grand Boulevard subject 
to thirteen (13) conditions of approval as outlined below;  

 
The conditions are as follows: 
 

1) Any construction drawings/documents for the proposed improvements and work be revised 
subject to any future review requirements of the City of Hamilton Interdepartmental Review 
(IDR) Committee. 
 

2) Proposed building will be single story, shingle roof, brick and stone veneer as shown on 
plans and supporting photographs submitted by the applicant.  The same finish materials 
shall be applied to the dumpster enclosure and gas pump canopy columns. 

 
3) Proposed solid privacy fencing be wood or vinyl construction, not chain link. 

 
4) All improvements and work indicated on construction drawings/documents approved as part 

of the Conditional Use be installed and maintained in good repair and replaced as necessary 
to remain in compliance with the approved Conditional Use - (includes building and exterior 
finishes, canopy, dumpster enclosure, landscaping, pavement surfaces, fencing, retaining 
walls and striping). 

 
5) The hours of operation of the proposed Conditional Use are 6AM to 1AM, daily. 

 
6) No exterior storage/sales of merchandise or materials other than the ice and propane sales 

as shown on the plans. 
 



Ordinance No. ____________________ (Cont’d) 
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7) Landscaping shall be provided as follows:  All proposed landscaping item sizes to conform to 
the minimum size requirements found in Section 1111.20 of the Hamilton Zoning Ordinance.  
(Deciduous trees minimum of 2 ½ inches caliper, evergreen trees minimum of six (6) feet in 
height, shrubs/bushes minimum of 1 foot). 

 
8) The existing free standing sign be removed and any future free standing signage include a 

brick/stone base materials used on the proposed building.  Any additional building, wall and 
any other signage (permanent or temporary) will comply with Section 1138.00 Hamilton 
Zoning Ordinance. 

 
9) Mechanical equipment located around the building be screened from the public right of way 

by landscaping/privacy fencing. 
 

10) Portions of any retailing wall structure that is visible from the public right-of-way (South Erie & 
Grand Blvd) to be colored/stained or stamped to match the theme of the building. 

 
11) Add a pedestrian connection from front of proposed building to the Grand Boulevard 

sidewalk.  
 

12) Any areas of the site that are not used for building, landscaping or approved parking to be 
planted with grass. 

 
13) All applicable conditions be added to the final development and construction plans. 

 
 NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Hamilton, Ohio: 
 
 SECTION I:           That this Council accepts the recommendation by The Planning Commission 
and approves the request to establish a Conditional Use on property zoned B-2 Community Business 
District at 1316 & 1320 Grand Boulevard subject to the following conditions: 
 

1) Any construction drawings/documents for the proposed improvements and work be revised 
subject to any future review requirements of the City of Hamilton Interdepartmental Review 
(IDR) Committee. 
 

2) Proposed building will be single story, shingle roof, brick and stone veneer as shown on 
plans and supporting photographs submitted by the applicant.  The same finish materials 
shall be applied to the dumpster enclosure and gas pump canopy columns. 

 
3) Proposed solid privacy fencing be wood or vinyl construction, not chain link. 

 
4) All improvements and work indicated on construction drawings/documents approved as part 

of the Conditional Use be installed and maintained in good repair and replaced as necessary 
to remain in compliance with the approved Conditional Use - (includes building and exterior 
finishes, canopy, dumpster enclosure, landscaping, pavement surfaces, fencing, retaining 
walls and striping). 

 
5) The hours of operation of the proposed Conditional Use are 6AM to 1AM, daily. 

 
6) No exterior storage/sales of merchandise or materials other than the ice and propane sales 

as shown on the plans. 
 

7) Landscaping shall be provided as follows:  All proposed landscaping item sizes to conform to 
the minimum size requirements found in Section 1111.20 of the Hamilton Zoning Ordinance.  
(Deciduous trees minimum of 2 ½ inches caliper, evergreen trees minimum of six (6) feet in 
height, shrubs/bushes minimum of 1 foot). 
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8) The existing free standing sign be removed and any future free standing signage include a 
brick/stone base materials used on the proposed building.  Any additional building, wall and 
any other signage (permanent or temporary) will comply with Section 1138.00 Hamilton 
Zoning Ordinance. 

 
9) Mechanical equipment located around the building be screened from the public right of way 

by landscaping/privacy fencing. 
 

10) Portions of any retailing wall structure that is visible from the public right-of-way (South Erie & 
Grand Blvd) to be colored/stained or stamped to match the theme of the building. 

 
11) Add a pedestrian connection from front of proposed building to the Grand Boulevard 

sidewalk.  
 

12) Any areas of the site that are not used for building, landscaping or approved parking to be 
planted with grass. 

 
13) All applicable conditions be added to the final development and construction plans. 

 
 
SECTION II:   This ordinance shall take effect and be in full force from and after the earliest 

period allowed by law after its passage. 
 
 
PASSED: _______________________    ___________________________ 

       Mayor 
Effective Date: ___________________ 
 
ATTEST: _______________________ 

Acting City Clerk 
 

CERTIFICATE 

 
I, Marcos Nichols, Acting City Clerk of the City of Hamilton, Ohio, State of Ohio, hereby certify that the 
foregoing Ordinance No. ________________________ was duly published as provided by Section 113.01 
of the Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy thereof 
in each fire station within the City for a period of ten days.  POSTED: _____________________________. 
 
 
_______________________________ 
Marcos Nichols, Acting City Clerk  



 
 

 
 

Staff Report 
February 24, 2016 

 
 

City Council Meeting Staff Report 
 
Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 
 
Report From: Timothy Werdmann, Human Resources Director 
 
Agenda Item: Report regarding amending section 179.01 of the City of Hamilton’s Codified Ordinances 

relative to secondary employment 
 

Approvals/Reviews 
To be checked by the Office of the City 
Manager once approvals received 
from Departments.  All other boxes to 
be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 
Finance Department Realize new investments  

Director of Law Add new jobs  

Office of the City Manager Increase property values 
 

Ordinance or Resolution 
Ordinance 

1st Reading Date:  2-24-16 Decrease vacant structures 

2nd Reading Date: 2-24-16  Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 
on a prior Council or other agenda 

 

City Council (or other):  
Caucus Report  2-25-15 

 General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 
 

Budgeted: $N/A  

Please see further, more detailed information 
regarding the fiscal impact in the summary 
section of this report 

Expenditure: $N/A 
Source Funds: N/A 

 
Policy Issue 
Does City Council wish to adopt legislation to change the position responsible for allowing secondary employment? 
 
Policy Alternative(s) 
Council may choose not to adopt such legislation that will change the position responsible for allowing secondary 
employment. If Council does not adopt such legislation, the City Manager will continue to be responsible for 
approving secondary employment for all employees.  
 
Staff Recommendation 
Staff recommends that Council receive this report and adopt the legislation to change the position responsible for 
allowing secondary employment.  
 
Statutory/Policy Authority 

• Section 3.09, Legislative Procedure, of the Charter of the City of Hamilton. 
 
Fiscal Impact Summary 
The amending of section 179.01 of the City of Hamilton’s Codified Ordinances is to simply change the position 
responsible for allowing secondary employment. There is no fiscal impact as this is an administrative process 
update. 
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Background Information 
Currently, the City Manager is responsible for reviewing and providing a decision on every City employee’s secondary 
employment request.  
 
Moving forward, Administration recommends for every Appointing Authority to review and provide a decision on the 
employees’ that they are responsible for supervising since they have the intimate knowledge of their duties and time 
commitment.  
 
Attached Information 
N/A 
 
Copies Provided to: 
N/A 
 



ORDINANCE NO. _____________________ 
 
AN ORDINANCE AMENDING SECTION 179.01 OF THE CODIFIED ORDINANCES OF THE CITY OF 
HAMILTON, OHIO, RELATIVE TO EMPLOYMENT BESIDES CITY SERVICE, AND REPEALING EXISTING 
SECTION 179.01 THEREOF. 
 
 WHEREAS, Section 179.01 of said Chapter 179 specifies that only employees who receive approval by 
the City Manager in writing may have employment besides City service (secondary employment); and 
 
 WHEREAS, City Administration recommends that Section 179.01 be amended to eliminate the language 
specifying that the City Manager provide approval in writing and designate the Appointing Authority as final 
approval; and 
 

WHEREAS, Council finds it to be in the best interests of the City that such change be made; 
 

NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Hamilton, Ohio: 
 

SECTION I: That Section 179.01 of the Codified Ordinances of the City of Hamilton, Ohio, is hereby 
amended to be and read as follows: 

 
Sec. 179.01 Employment Besides City Service. 
 The Director of Law and the Director of Health may engage in the private practice of 
their respective professions, except when in any specific case to do so would be 
inconsistent with their obligations and duties to the City. 
   
Members of Council, members of boards or commissions which do not involve the 
whole time services of such members, officers or employees in the administrative 
service of the City who are authorized by ordinance or by the written authority of their 
Appointing Authority to accept compensation or salary from other sources and 
authorities, and officers or employees in the administrative service of the City, who by 
the terms of their employment are permitted to engage in employment outside the 
City service, may receive salaries or compensation for such outside employment, but 
no officer or employee in the administrative service the conditions of whose 
employment require his or her full attention and time shall accept any other 
employment than that of the City of Hamilton, nor any salary or compensation for 
such other employment, so long as he or she continues in the service of the City, 
except as approved by their Appointing Authority in writing. Any such outside 
employment or the acceptance of any salary or compensation therefore shall forfeit 
the right of such person to continue in the employment of the City. This section shall 
not be construed to prohibit the acceptance by any officer or employee of the City, of 
any pension or annuity to which he or she may be entitled from any source 
whatsoever.  
 

 SECTION II:   That existing Section 179.01 of the Codified Ordinances of the City of Hamilton, Ohio, 
be and the same is hereby repealed. 
 

SECTION III: This ordinance shall take effect and be in full force from and after the earliest period 
allowed by law after its passage. 
 
 
PASSED: _______________________ ________________________ 

Mayor 
Effective Date: __________________ 
 
ATTEST: _______________________ 

  Acting City Clerk 
 
 
 
 



CERTIFICATE 
 
I, Marcos Nichols, Acting City Clerk of the City of Hamilton, Ohio, State of Ohio, hereby certify that the foregoing 
Ordinance No. ______________________________ was duly published as provided by Section 113.01 of the 
Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy thereof in each fire 
station within the City for a period of ten days.  POSTED: _____________________________. 
 
 
___________________________ 
Marcos Nichols, Acting City Clerk 
CITY OF HAMILTON, OHIO 



 
 

 
 

Staff Report 
February 24, 2016 

 
 

City Council Meeting Staff Report 
 
Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 
 
Report From: Richard A. Engle, P.E., Director of Public Works/City Engineer 
 
Agenda Item: Report regarding Final Legislation with Ohio Department of Transportation BUT South D 

Street 00.48 PID 91784 relative to rehabilitation of South D Street Bridge 
 

 

Approvals/Reviews 
To be checked by the Office of the City 
Manager once approvals received 
from Departments.  All other boxes to 
be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 
Finance Department  Increase property values 
Director of Law  Decrease vacant structures 
Office of the City Manager  Add new jobs 

 

Ordinance or Resolution 
Resolution  

1st Reading Date:  02/24/16  Realize new investments 
2nd Reading Date:    Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 
on a prior Council or other agenda 

 

City Council (or other):  
   

 General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 
 

Budgeted: $655,000  

Please see further, more detailed information 
regarding the fiscal impact in the summary 
section of this report 

Expenditure: $655,000 
Source Funds: ODOT/Fund 311 

 
Policy Issue 
Does the City Council wish to adopt a Resolution which consents to ODOT to complete the project, pledges 
cooperation with ODOT for the project and authorizes the City Manager to enter into appropriate contract with ODOT. 
 
Policy Alternative(s) 
City Council may choose not to have the legislation prepared.  ODOT would then be informed that the City does not 
wish to participate in this project. 
 
Staff Recommendation 
It is the recommendation of this office that Council receive this report and pass a Resolution authorizing the contract 
with ODOT. 
 
Statutory/Policy Authority 

• Section 3.09, Legislative Procedure of the Charter of the City of Hamilton 
 
Fiscal Impact Summary 
Total Construction and Construction Engineering Cost is $655,000.  ODOT Share is $524,034 and City Local Share 
is $130,966.  Fund 311 budgeted sufficient funds for this project in 2016. 
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Background Information 
N/A 
 
Attached Information 
N/A 
 
Copies Provided to: 
N/A 



RESOLUTION NO. ___________________ 
            
A RESOLUTION AUTHORIZING AND DIRECTING THE CITY MANAGER TO EXECUTE A CONTRACT 
WITH THE OHIO DEPARTMENT OF TRANSPORTATION RELATIVE TO HAMILTON BRIDGE 
REHABILITATION PROJECT PID 91784. (BUT SOUTH D STREET 00.48).  
    
 WHEREAS, on 23RD day of September, 2015, the City of Hamilton enacted legislation proposing 
cooperation with the Director of Transportation for the following described project: 
 

The project will rehabilitate Bridge SFN 0960241, one of three crossings over the CSX railroad in 
Hamilton.  Improvements include rehabilitation of stone abutments and wing walls of bridge by 
stabilizing through encapsulation or shotcrete, drainage improvements along the foundations, 
replacement of beam waterproofing and replacing the existing wearing surface course.  Project is 
located within the City of Hamilton, Ohio; and 

 
 WHEREAS, the City of Hamilton shall cooperate with the Director of Transportation in the above 
described project as follows: 

The City agrees to assume and bear one hundred percent (100%) of the entire cost of the 
improvement, less the amount of Federal-Aid Funds set aside by the Director of Transportation for the 
financing of this improvement from funds allocated by the Federal Highway Administration, U.S. 
Department of Transportation, and further, the City agrees to assume and bear one hundred percent 
(100%) of the cost of Preliminary Engineering and Right of Way, excluding in-house preliminary 
engineering and right of way charges incurred by the State; and  

WHEREAS, The share of the cost of the City of Hamilton is now estimated in the amount of One 
Hundred Thirty Thousand Nine Hundred Sixty Six and 00/100 Dollars, ($130,966.00), but said estimated amount 
is to be adjusted in order that the City’s ultimate share of said improvement shall correspond with said 
percentages of actual costs when said actual costs are determined; and  

WHEREAS, The Director of Transportation has approved said legislation proposing cooperation and 
has caused to be made plans and specifications and an estimate of cost and expense for improving the above 
described highway and has transmitted copies of the same to this legislative authority; and  

WHEREAS, the City of Hamilton desires the Director of Transportation to proceed with the aforesaid 
highway improvement; 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hamilton, Ohio: 

SECTION I: That the sum of One Hundred Thirty Thousand Nine Hundred Sixty Six and 00/100 
Dollars ($130,966.00) was previously appropriated in the 2016 Budget by Ordinance No. OR2015-12-103 on 
December 9, 2015 for the improvement described above and the Finance Director is hereby authorized and 
directed to issue an order for said sum upon the requisition of the Director of Transportation to pay the cost 
and expense of said improvement.  The City hereby agrees to assume in the first instance, the share of the 
cost and expense over and above the amount to be paid from Federal Funds.  
 
 SECTION II:   That the City of Hamilton hereby requests the Director of Transportation to proceed 
with the aforesaid highway improvement.  
 
 SECTION III: That the City of Hamilton enter into a Contract with the State, and that the City 
Manager be, and is hereby authorized to execute said Contract, providing for the payment by the City the sum 
of money set forth herein above for improving the described project. 

 



Resolution No. __________________ (Cont’d) 

 SECTION IV: That the City of Hamilton transmit to the Director of Transportation a fully executed 
copy of this Resolution. 
 

SECTION V:   This resolution shall take effect and be in full force from and after the earliest 
period allowed by law. 
  
       
 
PASSED: __________________________    ___________________________ 
                Mayor 
Effective Date: ______________________ 
 
ATTEST: __________________________ 
  Acting City Clerk 

CERTIFICATE 
I, Marcos Nichols, Acting City Clerk of the City of Hamilton, Butler County, Ohio, hereby certify that the foregoing 
Resolution No. __________________________________ was duly published as provided by Section 113.01 of 
the Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy thereof in each 
fire station within the City for a period of ten days. POSTED: _________________________________ 
 
______________________________ 
Marcos Nichols, Acting City Clerk 
CITY OF HAMILTON, OHIO 

 
CERTIFICATE 

I, Marcos Nichols, Acting City Clerk of the City of Hamilton of Butler County, Ohio do hereby certify that the 
foregoing is a true and correct copy of Resolution No._______________ adopted by the Council of the City of 
Hamilton of Butler County, Ohio, at the Regular Meeting on the 24th day of February, 2016. That the 
publication of such Resolution has been made and certified of record according to Law; that no proceedings 
looking to a referendum upon such Resolution have been taken; and that such Resolution and certificate of 
publication thereof are of record in Resolution. 

_____________________________ 
Marcos Nichols, Acting City Clerk 
City of Hamilton, Ohio 

 
 IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed my official seal, if 
applicable, this _____________ day of __________________ 2______. 
 
      ___________________________________ 
      Marcos Nichols, Acting City Clerk 
      City of Hamilton, Ohio 
            
                                         



 

 

 

 

Staff Report 

February 10, 2016 

 

 

City Council Meeting Staff Report 

 
Report To: The Honorable Mayor Patrick Moeller & Members of the City Council 

 

Report From: Tom Vanderhorst, Finance Director 

 

Agenda Item: Report regarding Certification of Availability of Funds 

 
 

Approvals/Reviews 
To be checked by the Office of the City 

Manager once approvals received 

from Departments.  All other boxes to 

be checked by the Report author 

Department Head 
 

Related Strategic Goal(s) 

Finance Department Realize new investments  

Director of Law Add new jobs  

Office of the City Manager Increase property values 
 

Ordinance or Resolution 
Resolution 

1st Reading Date: 2-10-16 Decrease vacant structures 

2nd Reading Date:  Generate recreational investments 

Public Hearing Date:   Engage citizens in activities 
 

Prior Action/Review 
Please note if this item was discussed 

on a prior Council or other agenda 

 

City Council (or other):   General operations 

 

Contract Contract Required Additional Document(s) Attached 
 

Fiscal Impact 

 

Budgeted: $ 
 

Please see further, more detailed information 

regarding the fiscal impact in the summary 

section of this report 
Expenditure: $ 

Source Funds:  

 

Policy Issue 
Does City Council wish to adopt legislation to consider “Level 3 Approval” (Finance Department) to be the 

certification required by Ohio Revised Code 5705.41(D) regarding the availability of funds, thereby eliminating the 

need for the “Then & Now” stamp? 

 

Policy Alternative(s) 
Council may choose not to adopt such legislation. 

 

Staff Recommendation 
Staff recommends that Council receive this report and adopt the legislation to consider “Level 3 Approval” (Finance 

Department) to be the certification required by Ohio Revised Code 5705.41(D) regarding the availability of funds, 

thereby eliminating the need for the “Then & Now” stamp. 

 

Statutory/Policy Authority 

 Section 3.09, Legislative Procedure, of the Charter of the City of Hamilton. 

 ORC 5705.41(D) 
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Fiscal Impact Summary 

There is no fiscal impact since this issue deals only with the method used for the certification of availability of funds, 

therefore is strictly procedural.   

 

 

Background Information 
Ohio Revised Code 5705.41 dictates that no expenditure of money may be made unless funds have been 

appropriated and a proper warrant has been drawn against an appropriate fund prior to the expenditure.  However, 

the statute creates an exception for invoices less than $3,000.   This exception dictates that invoices for less than 

$3,000, which are dated prior to the date of the purchase order, require certification by the fiscal officer that both at 

the time that the contract or order was made and at the time that he is completing his certification, sufficient funds 

were available or in the process of collection, to the credit of a proper fund, properly appropriated and free from any 

previous encumbrance.  

 

At present, this certification is signified by stamping the invoice with a “Then & Now” stamp.  This step is redundant 

since this check is done during the approval process in our current financial management system (Dot Net) as a 

“Level 3 Approval” (Finance Department).  The legislation would allow “Level 3 Approval” in our current financial 

management system, or the associated level in any future financial management system, to be considered as the 

required certification. 

 

We consulted the City’s auditor, and received confirmation that this method is permissible. 
 

Attached Information 
N/A 

 

Copies Provided to: 
N/A 



RESOLUTION NO. ____________________ 

 
A RESOLUTION ADOPTING A NEW PROCEDURE FOR THE CERTIFICATION OF AVAILABILITY OF 
FUNDS. 
 

 WHEREAS, Ohio Revised Code §5705.41(D) dictates that no orders or contracts involving the 
expenditure of money are to be made unless there is a certificate of the fiscal officer that the amount 
required for the order or contract has been lawfully appropriated and is in the treasury or in the process of 
collection to the credit of an appropriate fund free from any previous encumbrances; and 
 

WHEREAS, the statute provides an exception to the requirement for amounts less than $3,000 
upon completion of “then and now” certification; and 
 

WHEREAS, “then and now” certification is defined as certification by the fiscal officer that both at 
the time the contract or order was made and at the time that he is completing his certification, sufficient 
funds were available or in the process of collection, to the credit of a proper fund, properly appropriated 
and free from any previous encumbrance; and 
 

WHEREAS, invoices are currently stamped, “Then & Now” to signify completion of the 
certification; and 
 

WHEREAS, the same determination of availability of funds required for the “Then & Now” stamp 
is required for  “Level 3 Approval” (Finance Department Approval) in the City’s current financial 
management system; and 
 

WHEREAS, Council wishes to adopt a new procedure for certification of availability of funds 
allowing “Level 3 Approval” in our current financial management system, or the associated level in any 
future financial management system, to be the required “then and now” certification, thereby eliminating 
the step of stamping invoices with the “Then & Now” stamp. 
 

 NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hamilton, Ohio: 
 

SECTION I: That “Level 3 Approval” in the City’s current financial management system, or 
the associated level in any future financial management system will serve as “then and now” certification. 

 
SECTION II: That the step of stamping invoices, “Then & Now” is hereby eliminated. 

 

 SECTION II:  This resolution shall take effect and be in full force from and after the earliest 
period allowed by law. 
 

 
PASSED: _______________________    _______________________ 
         Mayor 
Effective Date: ___________________ 
 
ATTEST: ________________________ 
   Acting City Clerk 
 

CERTIFICATE 

 
I, Marcos Nichols, Acting City Clerk of the City of Hamilton, Butler County, Ohio, hereby certify that the 
foregoing Resolution No. _____________________________ was duly published as provided by Section 
113.01 of the Codified Ordinances of the City of Hamilton, Ohio, by posting ten days after passage, a copy 
thereof in each fire station within the City for a period of ten days. POSTED: 
_______________________________ 
 
 
____________________________ 
Marcos Nichols, Acting City Clerk 
CITY OF HAMILTON, OHIO 
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